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DCF-3020                                                                                                                                   
10/12 (New)
Instructions for Completion of Notice of Liability (DCF-3018)
and Financial Assessment of Legally Liable Relative

Voluntary Services Social Worker:
(Note:  "Legally Liable Relative" includes only biological or adoptive parents.  Legal guardians are not required to sign the DCF-3018.)

1. Ensure that name and date of birth of applicant child is on the top of the form where indicated.
2. Add the name and contact information for the DCF Social Worker responsible for the applicant child.
3. Inform the parent that the State of Connecticut may request that they contribute to the costs of the care on a sliding scale.

4. Obtain the signature of the parent(s).
5. Obtain a copy of the parent's most recent federal income tax return and related documents. (If the parent has not filed an income tax return in the last five years, obtain other proof of income and assets.)  
6. Determine if parent must contribute to the support of the applicant child by comparing the parent's net taxable income after deductions (not gross income) on their most recent federal income tax return to the "Legally Liable Relative Exemption Values" below. [At the time of the release of these instructions, DAS is using the 2011 values.]
7. Advise the parent whether he or she will be expected contribute.  Share the attached "Sample Legally Liable Relative Ability to Pay Calculation" to help the parent understand how the Department of Administrative Services will calculate contributions.
8. Advise the parent that, even if he or she is not currently expected to contribute, this is subject to change should his or her assets or income change significantly.
9. Submit the completed LLR form to Ms. Dawn Alexander, Child Welfare Accounting Manager in the DCF Fiscal Services Division.

10. Retain a copy of the LLR form in the case record, even if the parent is not currently required to contribute.
Instructions for Completion of Notice of Liability (DCF-3018)
and Financial Assessment of Legally Liable Relative

	Legally Liable Relative Exemption Values for 2011


	

	Family Size
	2011

	1
	$  52,854.36

	2
	$  69,117.24

	3
	$  85,380.12

	4
	$101,643.00

	5
	$117,905.88

	6
	$134,168.76

	7
	$137,218.05

	8
	$140,267.34

	9
	$143,316.63

	10
	$146,365.92

	Median Income family of 4 in 2011
	$101,643

	Source: Federal Register: 5/12/2010
	

	Volume 75, Number 91
	


	
	SAMPLE 


	

	
	Legally Liable Relative Ability to Pay Calculation


	

	
	Example of a family of 4 with an annual income of $110,000.00 (DAS Regulations 4a-12-1 through 4a-12-23


	

	1
	Net Taxable Income per Federal Income Tax Return for the year ____ 

	$110,000.00

	2
	Exemptions per Year __4_____ scale……………………………………………………..

	$101,643.00

	3
	Difference between figure in item 1 and figure in item 2………………………

	$8,357.00

	4
	Annual Contribution =12 % of the Difference (figure under Item 3)…… 


	$ 1002.84

	5
	Monthly Contribution = Annual Contribution in figure 4 divided by 12… 


	$ 83.57

	6
	Daily or Per Diem Contribution = Annual Contribution divided by 365….

	$ 2.75

	You will be billed the Daily or Per Diem contribution for each day the child is receiving services from the Department of Children and Families.



	You may request a conference with Department of Administrative Services representative to review your rate of contribution. 
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