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The Child Nutrition Programs Online Claiming System website can be 
found at https://ct.cnpus.com/prod/Splash.aspx 
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• Enter your 
assigned User ID 
and Password

• User IDs and 
Passwords were 
assigned to 
designated staff in 
July (claims 
preparer and 2 
authorized 
signers)

• If you would like 
an additional user 
to have access to 
the Administrative 
Review Module, 
please contact 
your lead reviewer
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• Once you 
have logged 
into the 
system, you 
will see the 
welcome 
page

• Click on 
Compliance
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• Clicking on 
Compliance
brings you 
into Review 
Tracking
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• Review 
Tracking 
displays 
information 
about the 
review Note: Scheduled date is the date that the Lead 

Reviewer entered review information into the 
system.  It is not the date of the on-site review.
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• For the 2016-
17 Review 
Year, click on 
Details
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• Clicking on 
Details, 
brings you 
into the 
Review 
Dashboard  
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The Review Dashboard serves as the launching point for all 
information pertaining to the review including:

• Managing the administration of the review
• Updating review contact information
• Identifying sites to review
• Completing USDA forms, worksheets, and tools
• Managing findings and Corrective Action Documents
• Entering Technical Assistance, Notes, and 

Commendations
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• The Lead Reviewer will select a dates to open the Off-site 
Assessment Tool for the SFA to complete  

• The SFA will be notified via email when this portion of 
the review is opened

• The Lead Reviewer will also select a date for the Off-site 
Assessment to be closed for SA review

• Once the tool is closed, the forms will be in View only 
mode
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• Click on 
Detail for 
Review 
Forms
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• Clicking on 
Details, brings 
you into Review 
Forms where 
you can access 
the Off-site 
Assessment.
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• Within the Off-
site Assessment 
module, the SFA 
will answer a 
series of 
numbered 
questions

• To access each 
series of 
questions, click 
on Modify
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• Answer 
questions as 
appropriate

• Some 
information 
may pre-
populate 
from the 
Sponsor 
Application
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• By clicking 
on the 
paperclip, 
the option to 
add an 
attachment 
appears 
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• By clicking 
on the 
question 
mark, 
additional 
information 
about the 
question is 
displayed
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• When the 
series of 
questions 
has been 
answered, 
click on 
Validate
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• To confirm 
click on 
Finish
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• That series of 
questions will 
now have the 
status of 
Pending 
Review
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• Complete all 
numbered 
series of 
questions

• Do not 
complete the 
Resource 
Management 
Comprehensive 
Review Form 
unless you 
have been 
notified to do 
so by your Lead 
Reviewer 

The Lead Reviewer will 
notify the SFA if this 
section needs to be 
completed after the 700 
series of questions has 
been reviewed
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• Once the SA has 
selected the sites 
for review, the 
sites for review 
will appear below 
the SFA Forms

• Click on Detail to 
enter into each 
school



CONNECTICUT STATE DEPARTMENT OF EDUCATION 22

• It is important that all required areas of the Off-site 
Assessment are completed before the Off-site Assessment 
is closed

• Once the Off-site Assessment is closed, the Lead Reviewer 
will review the information entered by the SFA 

• Technical Assistance will be provided if needed
• Information listed on the Off-site review will be validated 

during the On-site review

Off-site Assessment Forms
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CSDE SNP STAFF
COUNTY CONSULTANT

Fairfield and Litchfield Counties         
Fionnuala Brown

fionnuala.brown@ct.gov  860-807-2129

Hartford County 
Teri Dandeneau

teri.dandeneau@ct.gov  860-807-2079

Middlesex, Windham and Tolland Counties
Susan Alston

susan.alston@ct.gov  860-807-2081

New Haven County
Jackie Schipke

jackie.schipke@ct.gov  860-807-2123

New London County
Kelly Mero

kelly.mero@ct.gov  860-807-2073

OTHER CSDE STAFF

Nutrition Education Coordinator
Susan Fiore

susan.fiore@ct.gov   860-807-2075

USDA Foods
Allison Calhoun-White

allison.calhoun-white@ct.gov   860-807-2008 

Procurement, USDA Foods, and Farm to School
Monica Pacheco

monica.pacheco@ct.gov   860-807-2086 
Procurement, Food Service and Management 
Company Contracts 

Andy Paul
andrew.paul@ct.gov   860-807-2048

Summer Meals
Caroline Cooke

caroline.cooke@ct.gov   860-807-2144

Connecticut State Department of Education
Bureau of Health/Nutrition, Family Services and Adult Education

25 Industrial Park Road  Middletown, CT  06457


