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I. EXECUTIVE SUMMARY 
 

Overview 

 
This Substantial Amendment to the 2016-2017 Annual Action Plan for Housing and Community 

Development (“Substantial Amendment”) for the National Housing Trust Fund (“NHTF”) is the 

first amendment to the state’s 2016-2017 Annual Action Plan for Housing and Community 

Development.  The 2016-2017 Annual Action Plan For Housing and Community Development 

(“Action Plan”) is the second action plan under the State of Connecticut’s 2015-2019 

Consolidated Plan for Housing and Community Development (“ConPlan”), the five-year plan 

addressing Connecticut’s housing and community development needs. The state submits the 

ConPlan to the U.S. Department of Housing and Urban Development (HUD) in order to be eligible 

to receive funding under the HOME Investment Partnerships (HOME), Small Cities Community 

Development Block Grant (SC/CDBG), Emergency Solutions Grant (ESG), Housing 

Opportunities for Persons with AIDS (HOPWA), and with this Substantial Amendment, the NHTF 

Program. The program year for the annual action plan is based on the state fiscal year, July 1 - 

June 30.  The 2016-2017 Action Plan is for the state fiscal year July 1, 2016 to June 30, 2017.  

 

The NHTF program was created by section 1131 of the Housing and Economic Recovery Act of 

208 (Public Law 110-289).  Section 1131 amended the Federal Housing Enterprises Financial 

Safety and Soundness Act of 1992 (12 U.S.C. 4501 et seq.) to add a new section 1337 

“Affordable Housing Allocation” and a new section 1338, “Housing Trust Fund.”  NHTF provides 

formula grants to states to increase and preserve the supply of decent, safe, and sanitary 

affordable housing for extremely low-income and very low-income households, including 

homeless families. 

 

HUD published an interim rule for NHTF (Interim Rule) on January 30, 2015.  The rule, codified 

at 24 CFR Part 93, establishes both the program requirements and the formula for allocating 

grant funds to states. 

 

The NHTF allocation plan is an annual submission to HUD that describes how the state will 

distribute the NHTF funds, including how it will use the funds to address its priority housing needs.  

The allocation plan also describes what activities may be undertaken with NHTF funds and how 

recipients and projects will be selected. This Substantial Amendment includes the requirements 

and criteria for the selection of applicants to meet the required funding priorities, as follows: 
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• Geographic Diversity; 

• Applicant Capacity; 

• Project-based Rental Assistance; 

• Duration of Affordability Period; 

• Priority Housing Needs of the State; 

• Leveraging; 

• Eligible Activities; 

• Eligible Recipients; 

• Performance Goals and Benchmarks; 

• Maximum Per-unit Development Subsidy Limits; and 

• Rehabilitation Standards. 

 

The Action Plan, including this Substantial Amendment, provides a plan for expending FY 2016-

17 funds for the following programs:    
                                           

Table 1:  Anticipated State and Federal Funding For Development and Housing Support 

Housing (DOH) 
State 

FY 2016-17 
HUD 

FY 2016-17 
Total 

HOME  $                     0 $       6,570,671 $       6,570,671 

SC/CDBG $                     0 $     12,162,864 $     12,162,864 

Affordable Housing (Flex) $     140,000,000           $                     0 $     140,000,000           

Energy Conservation Loan Program $                     0                   $                     0 $                     0                   

Subsidized Assist Living Demonstration $       2,198,146 $                     0 $       2,198,146 

Elderly Rental Registry & Counselor $       1,054,087   $                     0 $       1,054,087 

Fair Housing               $          670,000 $                     0 $          670,000 

Housing Assistance and Counseling $          369,376 $                     0 $          369,376 

Elderly/Congregate Rental Assistance $       2,017,778 $                     0 $       2,017,778 

Congregate Operating Subsidy $       7,517,798 $                     0 $       7,517,798 

Tax Abatement $       1,087,450 $                     0 $       1,087,450 

Housing Trust Fund (State) $     15,000,000 $                     0 $     15,000,000 

National Housing Trust Fund (Federal) $                     0 $       3,000,000 $       3,000,000 

TOTAL $   169,914,635   $     21,733,535 $   191,648,170 
Source:  DOH/OPM 

 

 

   

Performance 

The ConPlan is a five-year strategic plan that examines the housing market, describes the 

housing needs of extremely low-, low- and moderate-income residents, outlines strategies to 

meet these needs and lists all resources available to implement those strategies, and outlines 

goals, objectives and measures.  The ConPlan sets a unified vision, long-term strategies and 

short-term action steps to meet priority needs. 
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The Consolidated Annual Performance Evaluation Report (CAPER) is the annual report 

submitted to HUD that details the progress DOH has made in carrying out the ConPlan and the 

annual Action Plan provisions with respect to the federal CPD formula grant programs for a given 

program year.  The CAPER describes resources made available, the investment of those 

resources, the amount and source of leveraged funds, the source and use of program income, 

geographic distribution and location of investments, and the number of families and persons 

assisted and actions taken to affirmatively further fair housing. The CAPER is due within 90 days 

after the end of the state’s program year. 

   

The most recent CAPER was submitted to HUD on 9/15/15. It contained performance data for 

the annual Action Plan program year ending June 30, 2015 and can be accessed on DOH’s 

website, www.ct.gov/doh, under Publications. It is expected that the CAPER containing 

performance data for the annual Action Plan for the program year ending June 30, 2016 with 

regard to the Small Cities Community Development Block Grant (SC/CDBG), HOME Investment 

Partnerships (HOME), Emergency Solutions Grant (ESG), and Housing Opportunities for 

Persons with AIDS (HOPWA) Programs will be submitted to HUD in September 2016. 

 

Summary of federal funding anticipated for FY 2016-17: 

Small Cities Community Development Block Grant (SC/CDBG) $    12,162,864 

HOME Investment Partnerships (HOME)    $      6,570,671 

Emergency Solutions Grant (ESG)       $      2,179,417 

Housing Opportunities for Persons with AIDS (HOPWA)        $         218,321  

National Housing Trust Fund (NHTF)     $      3,000,000 

 

This Substantial Amendment has been prepared per the federal NHTF allocation for Connecticut 

being funded at the State minimum allocation of $3,000,000.  These NHTF funds are subject to 

availability form the federal government.  Although we do not currently anticipate any change, in 

the event that anticipated funding is reduced or increased, funds will be distributed in accordance 

with this Substantial Amendment.  An increase in funding would simply allow more activities to 

be funded while a decrease in funding would require a reduction in funded activities. 

 

Objectives and Outcomes  

In this Substantial Amendment we have outlined the state’s proposed accomplishments for 

program year 2016-2017 based on the performance measurement system presented in the 
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2015-2019 ConPlan and the Action Plan which is consistent with HUD’s Notice of Outcome 

Performance Measurement System for Community Planning and Development Formula Grant 

Programs published in the Federal Register on March 7, 2006.  Please refer to “Section V. 

Program Activities, Sub-section K. Performance Measurement” of the Action Plan for more detail 

regarding those objectives and outcomes. It is expected that the CAPER containing performance 

data for the 2015-2016 Annual Action Plan program year with regard to the Small Cities 

Community Development Block Grant (SC/CDBG), HOME Investment Partnerships (HOME), 

Emergency Solutions Grant (ESG), and Housing Opportunities for Persons with AIDS (HOPWA) 

Programs will be submitted to HUD in September 2016. 

 

Citizen Participation       

In regard to Connecticut’s Citizen Participation Plan, when DOH solicited public input into the 

2016-2017 Annual Action Plan for Housing and Community Development, we included the 

opportunity for people to provide input on the NHTF during the citizen participation process. At 

that time, DOH did not receive comments or feedback regarding the NHTF.  NHTF formula 

allocations and guidance on the required content of the allocation plan had not been published 

at that time.  As a result, the State of Connecticut developed this Substantial Amendment.  

 

DOH held on July 18, 2016, one Public/Community Partner’s Meeting with public and private 

housing (and related) agencies to: 1) solicit input into the development of the Substantial 

Amendment and 2) solicit feedback and comments on the drafted sections of the Substantial 

Amendment.  Legal notice for the public meeting was published in two newspapers across the 

state, including one in Spanish. The Legal Notices were also posted on DOH’s website, 

forwarded to all 169 municipal chief elected officials, all public housing authorities and the 

regional planning organizations (new councils of government).  An email blast containing the 

Legal Notice was distributed to our Community Partners, with a request to further disseminate 

the Notice to their constituency. 

 

DOH also solicited input on the draft Substantial Amendment through a 30-day public comment 

period from Thursday, July 7, 2016 to Monday, August 8, 2016. The legal notice and related 

documents were available on DOH’s website. All comments received were summarized and 

responded to in Attachment A of this document.  
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Other Outreach  

There are other ways in which DOH gathered information and input on what needs to consider 

in developing the Action Plan and this Substantial Amendment. For example, there are meetings 

of approximately 70 state boards and commissions throughout the year that the Commissioner 

of DOH or designated staff (on behalf of the Commissioner) attends. Some of the more relevant 

commissions include the CT BOS/CoC Steering Committee; the Homeless Management 

Information System (HMIS) Steering Committee; CT Opening Doors Steering Committee; CT 

Opening Doors- Crisis Re-tooling Workshop; CT Opening Doors- Standards subcommittee; 

Performance Measurement Committee and the Interagency Council for Supportive Housing and 

Homelessness, and the Interagency Committee on Affordable Housing. 
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II. INTRODUCTION 
 

This Substantial Amendment to the 2016-2017 Annual Action Plan for Housing and Community 

Development (“Substantial Amendment”) for the National Housing Trust Fund (“NHTF”) is the 

first amendment to the state’s 2016-2017 Annual Action Plan for Housing and Community 

Development.  The 2016-2017 Annual Action Plan For Housing and Community Development 

(“Action Plan”) is the second action plan under the State of Connecticut’s 2015-2019 

Consolidated Plan for Housing and Community Development (“ConPlan”), the five-year plan 

addressing Connecticut’s housing and community development needs. The state submits the 

ConPlan to the U.S. Department of Housing and Urban Development (HUD) in order to be eligible 

to receive funding under the HOME Investment Partnerships (HOME), Small Cities Community 

Development Block Grant (SC/CDBG), Emergency Solutions Grant (ESG), Housing 

Opportunities for Persons with AIDS (HOPWA), and with this Substantial Amendment, the NHTF 

Program. The program year for the annual action plan is based on the state fiscal year, July 1 - 

June 30.  The 2016-2017 Action Plan is for the state fiscal year July 1, 2016 to June 30, 2017.  

 

References to sections of the ConPlan are made throughout this document. Not all of these 

sections are duplicated within this document. The ConPlan and Action Plans are available from 

the Connecticut Department of Housing (“DOH”) and can be viewed or downloaded by visiting 

the Publications section of the DOH's website at www.ct.gov/DOH.  

 

HUD published an interim rule for NHTF (Interim Rule) on January 30, 2015.  The rule, codified 

at 24 CFR Part 93, establishes both the program requirements and the formula for allocating 

grant funds to states. The activities, programs and resources discussed in this Substantial 

Amendment will be administered by DOH. 

 

The NHTF allocation plan (this Substantial Amendment)is an annual submission to HUD that 

describes how the state will distribute the NHTF funds, including how it will use the funds to 

address its priority housing needs.  The allocation plan also describes what activities may be 

undertaken with NHTF and how recipients and projects will be selected.  

 

This Substantial Amendment includes the following requirements and criteria for the selection of 

applicants to meet the following required funding priorities: 

• Geographic Diversity – The NHTF allocation plan must provide priority for funding 

based on geographic diversity, as defined by the state.  The state’s geographic 
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distribution priorities must be consistent with the state’s certification that it will 

affirmatively further fair housing and any applicable Analysis of Impediments to Fair 

Housing Choice. 

• Applicant Capacity – The applicant’s ability to obligate NHTF funds and undertake 

eligible activities in a timely manner. 

• Project-based Rental Assistance – The NHTF allocation plan must include a funding 

priority that considers the extent to which the project has federal, state, or local 

project-based rental assistance so that rents are affordable to extremely low-income 

families. 

• Duration of Affordability Period – In accordance with 24 CFR 93.302(d) (citations refer 

to Section 24 of the CFR unless otherwise stated), all NHTF units in rental housing 

projects, must have affordability requirements for a minimum of 30 years.  The funding 

priority in the NHTF allocation plan should consider how project underwriting supports 

the financial feasibility of the project beyond the required 30-year period. 

• Priority Housing Needs of the State – The plan must provide priority for funding based 

on the merits of the application in meeting the priority needs established by the state. 

• Leveraging – The priorities must include the extent to which the application makes 

use of non-federal funding sources. 

• Eligible Activities – If the state plans to select applications submitted by eligible 

recipients, the NHTF allocation plan must require the application to describe the 

eligible activities to be conducted with NHTF funds (as provided in 93.200) and 

contain a certification by the eligible recipient that NHTF –assisted units will comply 

with all NHTF requirements. 

• Eligible Recipients – The NHTF allocation plan must describe eligibility requirements 

for recipients specified by the definition of recipient at 93.2). 

• Performance Goals and Benchmarks – the NHTF allocation plan must establish the 

performance goals and benchmarks against which progress will be measured.  The 

performance goals and measures must be consistent with the goals established in 

the affordable housing section of the strategic plan (91.315(b)(2)). 

• Maximum Per-unit Development Subsidy Limits – The plan must establish the 

maximum per-unit development subsidy limit for housing assisted with NHTF funds, 

adjusted for the number of bedrooms and based upon the geographic location of the 

units.   If the state chooses to use subgrantees, the subgrantees must use the 

maximum per-unit development subsidy amounts established the state.   
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• Rehabilitation Standards – The plan must include the state’s rehabilitation standards 

(required by 93.301(b)(1)) for the NHTF-assisted housing.  The standards must be 

described in sufficient detail to determine the required rehabilitation work, including 

methods and materials. 

• Summary of Public Comments - Comments made on Substantial Amendment and 

DOH responses. 

• Applications for Assistance - HUD Form SF-424 for the NHTF.  

• Certifications - General and program specific certifications as required by HUD. 

• SF 1199 A – Direct Deposit (pending completion by bank) 
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III. CITIZEN PARTICIPATION 
 

In regard to Connecticut’s Citizen Participation Plan, when DOH solicited public input into the 

Action Plan, we included the opportunity for people to provide input on the NHTF during the 

citizen participation process. At that time, DOH did not receive comments or feedback 

regarding the NHTF.  NHTF formula allocations and guidance on the required content of the 

allocation plan had not been published at that time.  As a result, the State of Connecticut 

developed this Substantial Amendment.  Input and citizen participation were accepted and 

were considered part of the Substantial Amendment process. 

In accordance with the attached Citizen Participation Plan for the NHTF (see Attachment A-

1), DOH solicited public input with the development of the Substantial Amendment.  DOH held 

on July 18, 2016, one Public/Community Partner’s Meeting with public and private housing 

(and related) agencies to: 1) solicit input into the development of the Substantial Amendment 

and 2) solicit feedback and comments on the drafted sections of the Substantial Amendment.  

Legal notice for the public meeting was published in two newspapers across the state 

including one in Spanish. The Legal Notices were also posted on DOH’s web site, forwarded 

to all 169 municipal chief elected officials, all public housing authorities and the regional 

planning organizations (new councils of government).  An email blast containing the Legal 

Notice was distributed to our Community Partners, with a request to further disseminate the 

Notice to their constituency. 

DOH also solicited input on the draft Substantial Amendment through a 30-day public 

comment period from Thursday, July 7, 2016 to Monday, August 8, 2016. The legal notice 

and related documents were available on DOH’s website. All comments received were 

summarized and responded to in Attachment A of this document.  

A. Outline of Activity for Public Hearings/Public Comment: 

See Attachment A-2 

 

B. Other Outreach 

There are other ways in which DOH gathers information and input on what needs to 

consider in developing the Action Plan. For example, there are meetings of approximately 

70 state boards and commissions throughout the year that the Commissioner of DOH or 

designated staff (on behalf of the Commissioner) attends. Some of the more relevant 

commissions include the CT BOS/CoC Steering Committee; the Homeless Management 
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Information System (HMIS) Steering Committee; CT Opening Doors Steering Committee; 

CT Opening Doors- Crisis Re-tooling Workshop; CT Opening Doors- Standards 

subcommittee; Performance Measurement Committee and the Interagency Council for 

Supportive Housing and Homelessness, and the Interagency Committee on Affordable 

Housing. 
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IV. NATIONAL HOUSING TRUST FUND (NHTF) 
 

A. Program Summary 

The State of Connecticut will continue its effort to strengthen the abilities of state and local 

governments to expand and preserve the supply of decent, safe, sanitary, and affordable 

housing with the use of NHTF.   All NHTF Program assisted rental units will meet all program 

guidelines for income eligibility and accessibility. 

 

DOH will invest in the production of affordable housing through new construction or substantial 

rehabilitation only when it determines that the units produced will remain affordable for the 

minimum required time period under the NHTF. DOH, at its discretion, may extend the 

affordability period beyond the minimum required by the NHTF. DOH views the NHTF as 

primarily a production program meant to add units to the supply of affordable housing for 

extremely low-income (ELI) (with incomes not greater than 30 percent of area median income 

(AMI)) and very low-income (VLI) (with incomes not greater than 50 percent of AMI) 

households.  DOH will use NHTF funds in combination with State Bond Funds, federal HOME, 

federal Section 811 PRA and other funds to develop/rehabilitate ELI housing.  In accordance 

with the program guidelines, all of the NHTF funds received in the first year will support the 

creation, preservation, rehabilitation, or production of affordable rental housing for ELI 

persons or families. 

 

DOH seeks to expand access to affordable housing through the utilization of partnerships with 

stakeholders and other funding organizations that leverage non-state resources for 

development or preservation of affordable housing.  

 

B. FY 2016-17 Resource Allocation Plan for the NHTF Program 

 The FY 2016-17 HUD allocation to DOH for the NHTF is $3,000,000.  Funds are subject to 

availability from the federal government. If changes to this distribution become necessary, 

procedures outlined below will be observed in making those changes.  For the first year in 

which NHTF funds are made available, DOH is required to spend NHTF funds on housing for 

ELI families or families with incomes at or below the poverty line, whichever is greater. In 

addition, administrative costs cannot exceed 10 percent of the annual grant. The amount of 
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program income is expected to be $0 as the awards will be structured as non-interest-bearing 

loans or advances, deferred payment loans, or grants. 

 
 

FY 2016-17 Allocation $3,000,000  

State Administration (10%) $   300,000  

Program Allocation $2,700,000  

Estimated Program Income  $ 0  

Allocation available for eligible activities $2,700,000  

   

 

C. NHTF Distribution  

NHTF funds will be distributed using the following criteria: 

1. Eligible Recipients 

Applications will only be accepted from eligible recipients which include: units of 

general local government (including other PJ’s: Participating Jurisdictions), for-profit 

and nonprofit entities (including CHDO’s and local housing authorities), and joint 

ventures among various types of entities. 

 

Every contract for construction or substantial rehabilitation shall comply with state and 

federal labor standards. Furthermore, every contract for the construction or 

rehabilitation of housing that includes 12 or more NHTF -assisted units must comply 

with the Davis Bacon Act, 40 USC 276a – 276a-5. 

 

 Eligible recipients must meet the following thresholds:                  

• Must have completed at least one affordable housing project using state (Flex, 

State Housing Trust Fund) or Federal (HOME, LIHTC) funds on time and within 

budget. 

• Must have completed at least one affordability project of a similar size and 

scope to the proposed NHTF activity.  

• Must have sufficient financial capacity or access to appropriate capital to 

obligate NHTF funds. 

• Must operate at least one affordable housing project in accordance with state 

or federal obligations, or have contracted for management services with such 

experience. 
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• Must provide a certification that any housing units assisted will comply with 

NHTF requirements; 

• Must provide a certification of compliance with all existing DOH assistance 

agreements and cannot be in default under any CHFA or HUD-administered 

program at the time of application; and 

• Must provide a certification/demonstration of compliance with all fair housing 

and equal employment opportunities obligations/guidelines. 

 

2. Geographic Diversity 

Funding will be available in all 169 communities. Priority will be given to activities in 

higher opportunity areas as demonstrated through Opportunity Mapping at the DOH 

website in accordance with the most recent Analysis of Impediments to Fair Housing 

Choice.  Priority will be given to applications for projects in the higher “opportunity 

areas” with points being distributed as follows: Very High = 10 points, High = 8 points, 

Moderate = 6 points, Low = 4 points, Very Low = 0 point.  

 

3. Applicant Capacity 

Capacity of eligible applicants will be evaluated in accordance with the applicant’s 

ability to obligate NHTF funds and undertake eligible activities in a timely manner.   

 

Eligible applicants will be awarded priority points for each of the following categories: 

• For each successfully completed project using state or federal funds within the 

last 10 years, applicants will be awarded 1 point up to a maximum of 5 points. 

• For each affordable housing project operated in accordance with state or 

federal requirements and regulations, as demonstrated by the most recent 

compliance monitoring, 1 point shall be awarded up to a maximum of 5 points. 

 

4. Project-based Rental Assistance 

For each proposed NHTF unit that has a firm commitment for project-based state or 

project-based federal rental assistance, points will be awarded as follows: 1-4 units 

will receive 2 points, 5-8 units will receive 4 points, 9-12 units will receive 6 points, 13+ 

units will receive 8 points. 
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• An NHTF-assisted unit that has either project-based State or project-based 

Federal rental assistance attached to it may not also receive NHTF operating cost 

assistance; 

• If project-based State or project-based Federal rental assistance is included as 

noted above, the applicable program requirements related to site and 

neighborhood standards will apply to an NHTF-assisted unit. 

 

5. Duration of Affordability Period 

Units that have an affordability period of less than thirty years will be deemed ineligible 

to receive NHTF funds. 

• Units which provide for an affordability period in excess of 30 years shall be 

awarded points based on the following scale: 30-35 years will receive 0 points, 

between 35-40 years will receive 3 points, 40 + years will receive 5 points. 

 

6. Priority Housing Needs  

Priority consideration will be given to projects or activities that are consistent with 

priorities detailed in the most recent ConPlan.  These priorities are determined as 

follows: 

• Projects that preserve existing affordable housing for ELI shall receive 2 points; 

• Projects that enhance suitable living environments that assist ELI 

families/individuals to remain in permanent housing shall receive 2 points; 

• Projects that add to a continuum of affordable housing with support services for 

ELI families/individuals shall receive 5 points; 

• Projects that create decent affordable housing for ELI families/individuals by 

supporting energy conservation/efficiency projects shall receive 3 points; 

• Projects that enhance a suitable living environment affordable housing for ELI 

families/individuals through ensuring the availability of a healthy, safe, and decent 

housing supply that is free of lead-based paint, incorporates the healthy housing 

principles (dry, clean , pes-free, ventilated, safe, without contaminants, maintained 

and accessible), and measures radon and reduces elevated levels shall receive 3 

points. 
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7. Eligible forms of Subsidy/Leveraging 

Priority consideration will be given to those projects/activities that leverage non-federal 

funding sources.   

• Commitments for financing are as follows: 

o Firm financial commitments equal or above 50% of total development costs will 

receive 5 points; 

o Firm financial commitments between 25%-49%  of total development costs will 

receive 4 points; 

o Firm financial commitments between 10%- 24% of total development costs will 

receive 3 points; 

o Detailed soft commitment letters with rate and key terms identified will receive 

2 points. 

• Leveraging commitments are as follows: 

o The percentage of DOH’s total financial commitment is 0-20% of total 

development cost then project will receive 7  points; 

o The percentage of DOH’s total financial commitment is greater than 20% but 

less than or equal to 30% of total development cost then project will receive 5 

points; 

o The percentage of DOH’s total financial commitment is greater than 30% but 

less than or equal to 50% of total development cost then will receive 3 points; 

o The percentage of DOH’s total financial commitment is greater than 50% of 

total development cost then will receive 0 points; 

 

NHTF funds will be provided as non-interest-bearing loans or advances, deferred 

payment loans, or grants.  Program income is not anticipated as a result of these 

subsidy types. 

 

8. Eligible Activities 

Projects which do not produce affordable units for ELI families/individuals will not be 

eligible to receive NHTF funds. NHTF funds will only be used to assist units that 

provide housing opportunities for ELI families/individuals:  

• NHTF funds can be used for the production, preservation, and substantial 

rehabilitation of affordable rental housing; for operating costs of NHTF-assisted 

rental housing; and for reasonable administrative and planning costs; 
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• NHTF funds may be used for new construction or substantial rehabilitation of 

public housing units only in accordance with the following:  

o NHTF funds may be used for new construction of public housing as part 

of the Choice Neighborhoods (Choice) program under a HUD 

appropriation act or for new public housing units that have been 

allocated and will receive low-income housing tax credits under section 

42 of the Internal Revenue Code of 1986 (26 U.S.C. 42). 

o NHTF funds may be used for the substantial rehabilitation of existing 

public housing units in which the public housing assistance will be 

converted and used at the properties under the Rental Assistance 

Demonstration (RAD) program under HUD’s 2012 Appropriations Act 

(Pub. L. 112–55, 125 Stat. 552, approved November 18, 2011) or 

subsequent statutes.  

o NHTF funds may also be used for the substantial rehabilitation of 

existing public housing under the Choice program, and of existing 

public housing units that have been allocated and will receive low-

income housing tax credits under section 42 of the Internal Revenue 

Code of 1986 (26 U.S.C. 42). 

� The public housing units constructed using funds under this part 

must replace units that were removed from a public housing 

agency’s public housing inventory as part of a Choice program 

grant, or as part of a mixed financed development under section 

35 of the 1937 Act. The number of replacement units cannot be 

more than the number of units removed from the public housing 

agency’s inventory.  

� The public housing units constructed or substantially 

rehabilitated using funds under this part must receive Public 

Housing Operating Fund assistance (and may receive Public 

Housing Capital Fund assistance) under section 9 of the 1937 

Act. These units cannot receive operating costs assistance or 

operating cost assistance reserves under this part. 

o NHTF-assisted housing may not receive Operating Fund or Capital 

Fund assistance under section 9 of the 1937 Act during the NHTF 

period of affordability. 
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• NHTF funds may be used for affordable housing in a project that also contains 

public housing units, provided that the NHTF funds are not used for the public 

housing units and NHTF funds are used only for eligible costs, in accordance 

with this part; 

• NHTF-assisted housing must be permanent housing; 

• Not more than one-third (1/3) of the annual grant may be used for operating 

cost assistance and operating cost reserves.  Operating cost assistance may 

be provided only to rental housing acquired, rehabilitated, or newly constructed 

with NHTF funds; 

• The cost of relocation payments and other relocation assistance to persons 

displaced by the NHTF-assisted units are eligible costs: 

o Relocation payments include replacement housing payments, 

payments for moving expenses, and payments for reasonable out-of-

pocket costs incurred in the temporary relocation of persons. 

• The activities and costs are eligible only if the housing meets the property 

standards in § 93.301, as applicable, upon project completion; 

• Acquisition of vacant land or demolition must be undertaken only with respect 

to a particular housing project intended to provide affordable housing within the 

time frames established in the definition of ‘‘commitment’’ in § 93.2; 

 

D. Other Requirements 

1. Performance Goals and Bench Marks 

Performance goals and measures for NHTF will be consistent with the goals 

established in the most current ConPlan as follows: 

Objective 1:  

Enhance suitable living environments for low- and moderate-income through Fair 

Housing and Housing Choice. 

Output:  

• Improve availability/accessibility by supporting the construction and/or 

rehabilitation of affordable housing. 

Outcome:  

• Increased opportunities for housing choice. 

Indicator(s):  

• Increased housing choice for low-and-moderate-income residents. 
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• Number of projects funded that promote fair housing and further the state’s fair 

housing efforts. 

Objective 2:  

Enhance suitable living environments through the creation of decent affordable 

housing. 

Output:   

• Produce up to 20 newly constructed or rehabilitated rental units that serve 

households. 

• Support energy conservation/efficiency activities that would primarily serve ELI. 

Outcome:  

Increased rental housing opportunities that serve ELI in a variety of geographies. 

  Indicators:  

• Number of newly constructed rental units. 

• Number of newly rehabilitated rental units. 

• Number of new multifamily housing units created in areas of high opportunity.  

 

2. Maximum Per Unit Subsidy Limit 

The total amount of NHTF  DOH may invest on a per-unit basis shall not exceed 210% 

of the statewide per-unit dollar limitations established under Section 234 Condominium 

Housing, elevator-type, basic mortgage limits, as dollar limitations are provided by the 

US HUD Hartford Field Office, and adjusted and published by DOH, periodically. 

 

NATIONAL HOUSING TRUST FUND 
2016 STATEWIDE MAXIMUM PER-UNIT SUBSIDY AMOUNT 

 

BEDROOMS: 0 Bedroom 1 Bedroom 2 Bedroom 3 Bedroom 4 Bedroom 

Non-elevator-type projects $55,474 $63,962 $77,140 $98,742 $110,002 

NHTF Maximum Per-Unit Subsidy 

for non-elevator type projects 
$116,495 $134,320 $161,994 $207,358 $231,004 

Elevator-type projects $58,378 $66,923 $81,377 $105,276 $115,560 

NHTF Maximum Per-Unit Subsidy 

for elevator type projects 
$122,594 $140,538 $170,892 $221,080 $242,676 

 

Effective July 1, 2016, until superseded  
Source: US HUD Hartford Office 
CT Maximum Mortgage Limits -- Section 234 Basic Elevator Type Unit -- 2015 

 

 

    



19 

 

The State is establishing the above single statewide maximum subsidy limit to be 

consistent with the administration of its other state-funded development programs.  

Cost per unit standards are published annually by DOH and the Connecticut Housing 

Finance Authority (“CHFA”).  It is the intention of DOH to leverage state resources with 

the NHTF in order to produce units that are affordable to ELI. The current cost per unit 

standards are attached as Attachment E. 

 

3. Rehabilitation Standard – Substantial Rehabilitation Only 

DOH, in conjunction with CHFA has adopted detailed policies and requirements 

relative to new construction, rehabilitation and property maintenance.  These policies 

and requirements are updated on an annual basis, and are available at both the 

DOH and CHFA websites. 

 

For the purposes of NHTF, “rehabilitation” is limited to substantial rehabilitation, and 

funds will not be provided for minor repair, moderate repair or maintenance activities.   

Prior to occupancy, all newly constructed or substantially rehabilitated units must be 

in full compliance with all of the following policies, regulations, statutes and 

requirements shall apply: 

a. Multifamily Design, Construction and Sustainability Standards which are 

included as Attachment C.  The standards are not intended to reduce or 

circumvent the requirements of law and current applicable codes. Although 

they apply primarily to new construction, they also apply to rehabilitation of 

existing structures as applicable to the proposed scope of work.  These 

standards maybe modified only where the particular characteristics of the site 

or other local conditions make compliance impractical or undesirable.  If an 

applicant is unable to comply with any of the items listed, the applicant must 

contact DOH to discuss; at which time, additional requirements may be 

necessary. 

b. Construction Guidelines: Technical Services/Asset Management (TSAM) 

Capital Improvement Guide 2016 which are included as Attachment H. 

Individual building materials, components, fabrications, and equipment for all 

proposed repair, replacement and capital improvement projects shall comply 

with all Building Codes, State and Federal regulations and the applicable 

section(s) of the current “Multifamily Design, Construction and Sustainability 



20 

 

Standards”. However, when determining the scope of work for proposed 

repair, replacement and capital improvement projects, applicants are strongly 

encouraged to consider the interconnection of individual building materials, 

components, fabrications, and equipment that comprise a fully-functioning 

building. To determine the Technical Services process for reviewing specific 

Asset Management capital improvement, repair and replacement projects, 

consult the “Construction Guidelines: Technical Services/Asset Management 

(TSAM) Capital Improvement Project Review”.   

c. Construction Guidelines: Project Planning & Technical Services Review 2016 

which are included as Attachment I.  DOH requires that all building materials, 

components, fabrications, and equipment for all proposed repair, replacement 

and capital improvement work be completed in accordance with all applicable 

Building Codes, State and Federal regulations and current “Multifamily 

Design, Construction and Sustainability Standards – CHFA” (the Standards). 

The “Construction Guidelines: Technical Services/Asset Management 

(TSAM) Capital Improvement Project Review” outline the Technical Services 

process for reviewing specific Asset Management capital improvement, as 

well as repair and replacement projects associated with the useful life of 

major systems. When determining the scope of work for proposed capital 

improvement, repair and replacement projects, consideration of the 

interconnection of the individual materials, components, fabrications, and 

equipment that comprise a fully-functioning building is strongly encouraged.  

d. Construction Guidelines: Environmental & Hazardous Materials Review 2016 which 

are attached as Attachment J.  The attached environmental/hazardous 

materials guidelines shall be followed for providing construction financing of 

multifamily developments pertaining to both new construction and the 

rehabilitation of existing buildings & properties.  These guidelines provide 

specific guidance relevant to, but are not limited to the following: lead-based 

paint, asbestos, radon, mold, flood classification and/or flood zone. 

e. 2016 Connecticut State Building Code, effective October 1, 2016 which are 

attached as Attachment G. At a minimum, all activities using NHTF are 

required to comply with the current code, as attached. 

f. Construction Guidelines: Energy Conservation 2016 which are attached as 

Attachment K.  
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4. Uniform Physical Condition Standard (UPCS) 

The currently available UPCS standards are incorporated herein at Attachment F.  As 

previously stated, DOH does not intend to provide NHTF funding for minor rehabilitation, 

moderate rehabilitation or maintenance activities.  NHTF funding will only be provided for 

new construction or substantial rehabilitation, and all units will meet or exceed the 

attached UPCS inspectable standards at the time of funding.  In addition, these 

standards are relevant to continued occupancy during the affordability period, and as 

such, all types and degrees of deficiency must be addressed as they arise.    Note:  

these standards, or the most current standard, apply upon annual inspection. 

 

E. Application Process for the NHTF Program 

 DOH will accept applications for the NHTF Program through one or more competitive 

application funding rounds.  DOH will provide adequate advance notice of fund availability and 

reserves the right to cease accepting applications at any time that all available funds have 

been committed. Based on funding availability and other considerations, DOH may limit the 

number of applications that can be submitted by an eligible applicant in a funding round. 

Notification of such limitation will be included in DOH’s notice of fund availability should DOH 

elect to set such a limitation.  

• Applicants for NHTF must meet the minimum eligibility requirements as detailed 

above in Section IV.C.1. 
 

• Applicants for NHTF funds are required to submit their requests in a completed 

format using the Consolidated Application developed jointly by DOH and CHFA 

and used as the application for all DOH housing development proposals.   The 

application must contain a description of the eligible project to be funded with 

NHTF. 

• Staff will review the Consolidated Application and any attached materials to 

determine if the project/activity meets minimum program eligibility and threshold 

requirements as described above in Section IV.C.  Applications that do not meet 

basic eligibility and threshold requirements will be rejected for funding. 

• Depending on the nature of the proposed activity, site inspections may be 

conducted by DOH staff. An evaluation of the site’s feasibility will be completed 

and considered as part of the review process. 
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• Project selection will be made on a competitive basis in accordance with the 

Ranking and Rating Criteria. The Selection Criteria include:  affordability, 

marketability and fair housing; applicant capacity; project feasibility and readiness 

to proceed; and responsible growth and livability initiatives.  

 

Final recommendations to the Commissioner will be based on the overall quality of the 

application as well as fund availability. Approved applicants will receive notification from the 

Commissioner's office.  If an application for NHTF funding is not approved, senior staff will 

advise the applicant of the rejection in writing and identify the reasons for the rejection. 

 

F. Eligible Housing 

Eligible housing shall consist of affordable housing that has maximum rent (including utilities) 

that is established at 30 percent of the annual income of a family whose income equals 30 

percent of AMI or 30 percent of the poverty line, whichever is greater.  HUD will publish the 

NHTF rent limits on an annual basis. NHTF maximum rents will not exceed the HUD published 

NHTF rents, on an annual basis.  

• Income from all family members must be included when determining income 

eligibility.  DOH will utilize the definition of annual income in 24 CFR 5.609 (Section 

8 definitions).  

• If the NHTF- assisted unit receives Federal or State project-based rental subsidy, 

the maximum rent is the rent allowable under the Federal or State project-based 

subsidy program. 

• Utility Allowances  – DOH will allow the use of any of the following relative to utility 

allowance schedules: 

o Published utility allowance schedules for the Section 8 Housing Choice 

Voucher Program, as calculated and published by administering entity; 

o Published utility allowance schedules for the state Rental Assistance 

Payments Program, as calculated and published by DOH; or 

o Results of a documented utility study consistent with industry standards on the 

same or similar units. 

• DOH shall annually review and approve rents for NHTF units. 

• In a project containing NHTF-assisted and other units, the grantee may designate 

fixed or floating NHTF units.  This designation must be made at the time of project 
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commitment in the written agreement between the DOH and the recipient, and the 

NHTF units must be identified not later than the time of project completion. 

o Fixed units must remain the same throughout the affordability period. 

o Floating units must be changed to maintain conformity with NHTF 

requirements during the affordability period so that the total number of housing 

units meeting the requirements remains the same. 
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V. ATTACHMENTS TO THE SUBSTANTIAL AMENDMENT FOR NHTF                                                                            
 

A. Attachment A – Citizen Participation 

• Attachment A-1 – Citizen Participation Process 

• Attachment A-2-Outline of Activity for Public Hearings/Public Comment 

• Attachment A-3-summary of Public Comments Received and DOH Responses 

B. Attachment B – Citizen Participation Documents 

• B.1. Legal Notices/Email Notices for Public Hearings and Public Comment 

Periods for the development of the Substantial Amendment for the NHTF 

• B.2. Public Hearing Transcripts 

• B.3. Written Comments 

C. Attachment C- 2016 Multifamily Design, Construction and Sustainability 

Standards  

D. Attachment D – NHTF Rating and Ranking Criteria 

E. Attachment E – Construction Guidelines – Construction Costs 

F. Attachment F – UPCS Standard – Inspectable Items 

G. Attachment G – 2016 Connecticut State Building Code 

H. Attachment H – Construction Guidelines – Technical Services/Asset 

Management (TSAM) Capital Improvement Guide 2016 

I. Attachment I – Construction Guidelines – Project Planning & Technical Services 

Guide 2016 

J. Attachment J – Construction Guidelines – Environmental & Hazardous Materials 

Guide 2016 

K. Attachment K – Construction Guidelines – Energy Conservation Guide 2016 

 

 

 



  

Attachment A-1 – Citizen Participation Process 

 
The following process will be used to solicit citizen input and make the state's consolidated plan 

and subsequent action plan priorities available for public review. 

 
• Periodically throughout any given year, DOH staff will meet with major interest groups to 

discuss a variety of issues including, HOME, Small Cities, HOPWA, ESG and NHTF 

programs.  These groups include, but are not limited to: Connecticut Community 

Development Association, which is composed of local community development 

professionals; Conn-NAHRO, made up of local housing authority directors; The 

Connecticut Housing Coalition, an association of nonprofit housing developers and 

advocates; Interagency Council on Affordable Housing; AIDS Connecticut (ACT), a group 

representing advocates for persons with AIDS; and emergency shelter service providers. 

• These meetings will be part of continuous input into the departments' planning and policy 

development activities as they relate to annual action plans. 

• The Connecticut Housing Finance Authority will be invited to participate in the drafting of 

the annual plan.  Also, DOH will consult with the Department of Public Health concerning 

plans to remove lead based paint hazards.  Local health and child welfare agencies will 

also be contacted for their input on lead based paint hazards and poisoning. 

• During the planning process, the chief elected officials of any non-entitlement communities 

will be invited to discuss with and provide input to DOH as it prepares the portion of the 

annual plan relating to the Small Cities Community Development Block Grant program. 

• Prior to the development of any annual action plan, the state will hold at least two public 

hearings on housing and community development needs in various locations.  These 

hearings will be held at times and places convenient to citizens.  Notices of these needs 

hearings will be published approximately 2 weeks in advance of the hearings, in at least 2 

newspapers serving all regions of the state, as well as the state's minority communities.  In 

addition, notices of the hearings will be emailed to the above referenced major interest 

groups, and/or other state agencies as well as all interested residents of Connecticut who 

have expressed an interest in receiving information on all activities of the Department, 

known as the “Community Partners” list. 

• Staff will prepare a draft annual action plan, taking into consideration the input received 

from the above listed organizations, state agencies and interested parties.  The action plan 

will include a discussion of the amount of assistance the state expects to receive, the 



  

range of activities it will undertake with this assistance, and, to the extent possible, the 

benefit to low and moderate income people of these proposed activities. 

• A notice summarizing the main elements of the plan, its availability and locations where it 

can be obtained, the dates and times of at least two public hearings on the draft plan will 

be published in at least 2 newspapers serving all regions of the state, as well as the state's 

minority communities.  The draft action plan will be made available to anyone requesting a 

copy, either in print or on disk, during the 30-day comment period.  Copies will be available 

at the DOH office.  In addition, access to the draft will be available by visiting the DOH 

Home Page on the Internet at www.ct.gov/doh. Copies will be mailed to the above referenced 

major interest groups.  As part of the notice, the state will tell citizens who have special 

needs how they can obtain the draft plan in a form which is accessible to them.  Non-

English speaking and hearing impaired citizens will be given a phone number to call so that 

special arrangements can be made to accommodate them at the public hearings.  Public 

hearings will be held at convenient locations and times across the state. 

• Any comments received, either at the public hearings or during the public comment period 

will be considered by the agency before the final action plan is prepared.  A summary of 

the comments and the agency's responses will be one of the attachments to the final 

action plan. 

• The procedures and actions discussed above will constitute the state's citizen participation 

plan for annual action plan submissions and any substantial amendments, which may need 

to be made in the course of the program year.  A "substantial amendment” to the plan is 

one which implements a change the use and/or method of distributing those funds. 

• This citizen participation plan will itself be made available to the public and any interest 

groups for review and comment as part of the annual action plan review. 

 



 

 

A-2.  Outline of Activity for Public Hearings/Public Comment  

In accordance with the attached Citizen Participation Plan for the National Housing Trust Fund, 

DOH solicited public input with the development of the Substantial Amendment for the 2016-2017 

Annual Action Plan for Housing and Community Development for the National Housing Trust Fund.  

DOH held on July 18, 2016, one Public/Community Partner’s Meeting with public and private 

housing (and related) agencies to: 1) solicit input into the development of the substantial 

amendment and 2) solicit feedback and comments on the drafted sections of the substantial 

amendment.  Legal notice for the public meeting was published in two newspapers across the 

state including one in Spanish. The Legal Notices were also posted on DOH’s web site, forwarded 

to all 169 municipal chief elected officials, all public housing authorities and the regional planning 

organizations (new councils of government).  An email blast containing the Legal Notice was also 

distributed to our Community Partners, with a request to further disseminate the Notice to their 

constituency. 

After drafts of these documents were produced, DOH also solicited input on the draft Action Plan 

through a 30-day public comment period from Thursday, July 7, 2016 to Monday, August 8, 2016. 

DOH held a public hearing on the draft Action Plan in Hartford on July 18, 2016. A legal notice was 

published announcing the public hearing and comment period. The legal notice and related 

documents were available on DOH’s website and can be found in Attachment B-1. All comments 

received were summarized and responded to in Attachment A-3 of this document. 

DOH notified the chief elected officials of all 169 municipalities in the State and it’s Community 

Partners about the dates, times and locations of the public hearings and of the timing of the 

commentary periods. The state’s regional Councils of Government were forwarded a copy of the 

legal notices and asked to post them on their websites.  

There are other ways in which DOH gathered information and input on what needs to consider in 

developing the ConPlan and the Action Plan. For example, there are meetings of approximately 70 

state boards and commissions throughout the year that the DOH attends. Some of the more 

relevant commissions include the CT BOS/CoC Steering Committee; the Homeless Management 

Information System (HMIS) Steering Committee; CT Opening Doors Steering Committee; CT 

Opening Doors- Standards subcommittee; Performance Measurement Committee and the 



 

Interagency Committee for Supportive Housing and Homelessness, the Interagency Committee on 

Affordable Housing. 

Public Hearings:   A copy of the transcript from the public hearing can be found in Attachment B-2. 

Written Comments: A copy of all written comments received during the development of the 

Substantial Amendment for the 2016-2017 Action Plan for Housing and Community Development 

for the National Housing Trust Fund can be found in Attachment B-3.  A summary of these 

comments and responses follow in Attachment A-3.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

A-3.   Summary of Public Comments Received and DOH Responses 

 

General Edits: A number of general edits not materially affecting the policies, priorities or 

allocations within the document were received. 

 

Response: All relevant edits were made accordingly, including adjustments of awarded 

and anticipated funding. 

 

General Policy Statements: A number of general policy statements supporting the policies and 

priorities that were identified in the Substantial Amendment were received.  

 

Response: The Department appreciates the support for its policies and priorities as 

drafted and is committed to an inclusive and participatory process in the implementation of 

its programs and the expenditure of its funding. 

 

Specific Comments:  

Several comments were received in support of affirmatively furthering fair housing while 

acknowledging the existence of competing priorities. 

 

Response: The Department appreciates the recommendations relative to affirmatively 

furthering fair housing and intends to fully comply with these requirements and will make 

every effort to leverage its limited funding to meet as many priorities as possible.  No 

changes were made as a result of these comments at this time.      

                                                                                                                                   

One comment was received recommending DOH make specific provisions within the NHTF Plan to 

outline affirmative marketing requirement for all recipients.  

 

Response: The Department appreciates the recommendation to make specific provisions 

within the NHTF Plan to outline affirmative marketing requirements for all recipients.  The 

Department intends to incorporate the necessary affirmative marketing requirements as 

part of the program implementation.  No changes were made as a result of this comment at 

this time.       

 

                                                                                                                                  



 

One comment was received that encouraged the Department to include requirements on tenant 

selection.  

 

Response: The Department appreciates the recommendation to include requirements on 

tenant selection.  The Department intends to incorporate the necessary tenant selection 

requirements as part of program implementation.  No changes were made as a result of this 

comment at this time. 

 

One comment was received that encouraged the Department to include a requirement for reporting 

data that would reflect efforts on affirmatively furthering fair housing. 

 

Response: Although no changes were made as a result of this comment at this time, the 

Department will consider additional data collection efforts as part of program 

implementation. 

 

Several comments were received concerning how the ordering of rating and ranking criteria were 

articulated in the written amendment. 

 

Response: The Department appreciates the concern and reassures that the ordering of 

rating and ranking in this document does not indicate priority.  No changes were made as a 

result of these comments at this time. 

 

One comment was received encouraging the Department to include extremely low income in the 

indicators that refer to low income and moderate income.  

 

Response: The Department appreciates the recommendation to include extremely low 

income families.  The Department supports the comment and has clarified that NHTF funds 

will be used solely for projects/activities that provide housing opportunities for ELI families.  

 

One comment was received encouraging the Department prioritize projects that serve families or 

individuals who have experienced homelessness.  

 

Response: The Department appreciates the recommendation to target individuals and 

families that have experienced homelessness.  However, it is the Department’s position that 



 

significant state and federal resources have been targeted to address the needs of this very 

deserving population group, and that insufficient resources have been targeted solely to 

address the needs of extremely low income families.  No changes were made as a result of 

these comments at this time. 

 

 

 



Attachment B – Citizen Participation Documents 

 B.1. Legal Notices/Email Notices for Public Hearings and Public Comment 

Periods for the development of the Substantial Amendment for the NHTF 

 B.2. Public Hearing Transcripts 

 B.3. Written Comments 

 

 



B-1 Legal Notices/Emails for Public Hearing and Public Comment Period for the 
development of the Substantial Amendment for the NHTF 
 

NOTICE OF PUBLIC COMMENT PERIOD 
The State of Connecticut Department of Housing 

 DRAFT Substantial Amendment to the State of Connecticut FY 16-17 Annual Action Plan  
for Housing and Community Development for the National Housing Trust Fund 

 
A thirty day public-examination and comment period will begin on Thursday, July 7, 2016 and end on  
August 8, 2016 for the Substantial Amendment to the FY 16-17 Action Plan for Housing and Community 
Development for the National Housing Trust Fund. The FY 16-17 Action Plan for Housing and Community 
Development is the second annual implementation plan under the State of Connecticut 2015-2019 
Consolidated Plan for Housing and Community Development (ConPlan). The ConPlan is a five-year 
strategic plan that governs the administration of federal funding appropriated for housing and community 
development activities that benefit persons of low- and moderate- income. Such federal funding includes 
the following programs: HOME Investment Partnerships (HOME), Small Cities/Community Development 
Block Grant (SC/CDBG), Emergency Solutions Grants (ESG), Housing Opportunities for Persons with 
AIDS (HOPWA), and the newly created National Housing Trust Fund.  The purpose of this public comment 
period and hearing is to solicit public comment on the Substantial Amendment to the FY 16-17 Action Plan 
for Housing and Community Development for the National Housing Trust Fund.  National Housing Trust 
Fund will provide up to $3,000,000 in the next fiscal year.  The FY 16-17 Action Plan represents 
approximately $24M in federal funding for those five programs. A Public Hearing will be held, as listed 
below, to solicit comment on the DRAFT Substantial Amendment to the FY 16-17 Action Plan for Housing 
and Community Development for the National Housing Trust Fund. Additionally, input on performance 
under the aforementioned programs is also welcomed.  
 
Hartford         
1:00 PM          
July 18, 2016         
CT Department of Housing 
Room 466 
505 Hudson Street 
Hartford, CT 06106 
 
State residents, local and state officials, and community partners are invited to attend the public hearing 
and provide oral or written comment on the DRAFT Substantial Amendment to the State of Connecticut 
FY 16-17 Action Plan for Housing and Community Development for the National Housing Trust Fund.  
Written comments may be sent to Michael C. Santoro, Community Development Specialist, CT 
Department of Housing, Second Floor, 505 Hudson Street, Hartford, CT  06106-7106 or 
ct.housing.plans@ct.gov  through the close of business on August 8, 2016. All comments received will be 
responded to in the final version of the Substantial Amendment to the FY 16-17 Action Plan for Housing 
and Community Development for the National Housing Trust Fund. For copies of the substantial 
amendment and related documents, please refer to the Department of Housing’s website, 
http://www.ct.gov/doh under POLICY & RESEARCH. 
 

Department of Housing programs are administered in a nondiscriminatory manner, consistent with equal 
employment opportunities, affirmative action, and fair housing requirements.  Questions, concerns, 
complaints or requests for information in alternative formats must be directed to the Irena Baj Wright, 
HR Specialist, Department of Administrative Services - Small Agency Resource Team 
860-713-5391/860-270-8022.  Locations for the public hearings are handicapped accessible. 
                                                                                                                               Publication Date: April 21, 2016  
 

 

http://www.ct.gov/doh/lib/doh/draft_for_publication7.7.16.pdf
mailto:ct.housing.plans@ct.gov
http://www.ct.gov/doh


















































































































ATTACHMENT C – Multifamily Design, Construction and Sustainability Standards 

- CHFA 



 
These Standards have been 
adopted by the Connecticut 
Department of Housing (DOH) 

These Standards are effective January 1, 2016  

2016 Multifamily 
Design, Construction 
and Sustainability 
Standards – CHFA 
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Applicant Name:      
Project #:

Project Name:  
Date of Review:

Project Location:

Section 

and/or 

Exhibit Title Point Calculation Explanation of Points Calculation

Max 

Possible 

Points

Actual 

Points Additional Scoring Info

Marketability Below market rents and/or marketability demonstrated 10

Demonstration of marketability but financial feasibility concerns 2

 Marketability Concerns -5

16

-15

Greater than 35 year affordability period 7 Award points based on affordability period.

25-35 year affordability period 5

 more than 20% and up to 30% 8 Add all units restricted for extremely low income households and divide 

more than 15% and up to 20% 6 by total units in the project.  Extremely low income means households earning 

5% up to 15% 4 up to and including 30% AMI.

 more than 25% and up to 50% 5 Add all units restricted for very low income households and divide 

more than 15% and less than 25% 4 by total units in the project.  Very low income means households earning 

5% up to 15% 3 31 - 50% AMI.

9.1
Fair Housing 

Goals

Project provides a type of tenure that is under-represented in the census 

tract (ownership, rental, cooperative, etc.)

6

Provides that at least 20% of a project's units are large family units (3+ 

bedrooms)

9

Project serves an income range that is under-represented in the census 

tract

6

Very High - High 6

Moderate 4

Low - Very Low 2

Percentage of More than 10%  up to 30% 8

Supportive greater than 5% up to 10% 5

Housing Units

Project Need: Total Possible Points= 81 0

3.1 Relevant Experience with affordable housing projects and all closed/completed 9

Housing on time and within budget.

Experience 6

Record indicates development team member(s) had closing or completion 

problems in past.

-5

Applicant Capacity:  Total Points Possible= 9 0

4.3.4, 5.1, 

and      

Mrkt 

Asmnt

5.1

Lack of experience with residential projects or experienced but with 

closing/completion problems.
0

**Note to Low Income and Supportive Housing Point Categories:  Applicants may only receive points for a maximum of two of the following categories: Percentage of Extremely Low Income, Percentage of Very Low Income, and Percentage of Supportive Housing Units.  DOH will provide points for the two highest categories if an 

application is eligible under all three categories. Note that the same units cannot be used to qualify for both Percentage of Extremely Low and Supportive Housing Units.

Availability of 

Affordable 

Housing

 Comments

Applicant Capacity
Does the application demonstrate that the development team has the 

requisite experience to complete the development in a timely manner and 

within budget?

Award points based on the development team members' prior record of 

completing affordable housing development projects and whether such projects 

were completed on time and within budget.

Length of 

Affordability 

Points will be awarded based on the proposed affordability in excess of 

programmatic minimums.

Percentage of 

Very Low Income

Does the project target very low income households?                                                         

**SEE NOTE BELOW

Reviewer:

Affordability, Marketability, and Fair Housing
Provide points based on demonstrated demand for the project.  All 

documentation submitted must be current (completed with the previous 12 

months).                                                                                                                                                                                                                                                        

To receive points the application must  demonstrate that there is a market 

demand with quantifiable information.  The applicant should demonstrate that 

marketability exists for all units, including affordable, market, and commercial 

units.  NOTE:  DOH may eliminate applications for threshold purposes where 

there are significant marketability concerns.

Does the proposed development address achieving  Fair Housing Goals 

by meeting the following standards? 

Award points per each category if applicant has submitted information which 

clearly documents that the proposal addresses the stated objective.  The 

application must clearly demonstrate that these fair housing goals are supported 

based on specific and detailed information regarding the census tract, 

neighborhood, and/or municipality in which the project would be located. 

4.1.a

DOH 

Website

4.3.8 Points will be awarded based on the percentage  of supportive housing 

units located within the proposed development that are made available to 

homeless or at risk individuals or families.                                                              

**SEE NOTE BELOW

The owner/developer must have a written agreement in place with a supportive 

housing service provider identifying the specific number of supportive housing 

units to be served. The units must be affordable to families earning less than 

25% AMI. 

Provide points if the project is located in a municipality where there is less 

than 10% affordable housing as identified in the Affordable Housing 

Appeals List.   Points will be only be awarded for the creation of new units 

with 2 or more bedrooms.  Points will not  be awarded for the 

rehabilitation of existing units.                     

Award 2 points for every 4 units of non-age restricted housing created up 

to a maximum of 16 points.

Fair Hsg 

Impacts 

Form

Provide between 6 and 2 points will be awarded based on project location 

as defined by the DOH website Opportunity Mapping.

Does the project target extremely low income households?                                                                                                                                                                                                        

**SEE NOTE BELOW

Percentage of 

Extremely Low 

Income

4.3.a Proj. 

Narr.

Reduction of 

Affordable Units

Does the proposed development result in a reduction in the overall 

number, type, or style of existing affordable housing units.

Reduce the scoring by 15 points if there is an overall reduction in the 

number or size (square footage and bedroom count) of existing affordable 

housing units

Experience with residential projects completed on time.

Areas of 

Opportunity

DOH maintains the discretion to modify the points in this category based on 

specific project details if the scoring does not properly reflect location 

opportunity.
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Over 90% construction documents (including bid documents) completed 14 ARCHITECTURAL STAFF TO PROVIDE SCORE

Full approval of zoning 4 DOH DEVELOPMENT STAFF TO PROVIDE SCORE

Approval with Conditions 2

Commitments Firm commitments equal or above 50% 10

for Firm commitments between 25%-49% 8

Financing Firm commitments between 10%-24% 6

Detailed soft commitment letters with rate and key terms identified 4

Leveraging 0 -20% 14 Divide DOH investment by TDC (less other state funds) and input score 

greater than 20% but < 30% 10  based on percentage.  

greater than 30% but < 50% 6 Use Exhibit 6.5 - Sources of Funds:  Permanent Sources.

greater than 50% 0

Rehabilitation projects        Up to and including $50,000/DOH Unit 12

Above $50,000 and up to and including $75,000/DOH Unit 8

Above $75,000 and up to and including $100,000/DOH Unit 4

Above $150,000 per unit -4

New Construction               Up to and including $75,000/DOH Unit 12

Above $75,000 and up to and including $125,000/DOH Unit 8

Above $125,000 and up to and including $175,000/DOH Unit 4

Above $250,000 per unit -4

Rehabilitation projects         $50,000 up to and including $100,000 3

Above $100,000 and up to and including $150,000 6

Above $150,000 and up to and including $175,000 3

Above $250,000 per unit -4

New Construction                 $75,000 up to and including $150,000 3

Above $150,000 and up to and including $200,000 6

Above $200,000 and up to and including $250,000 3

Above $350,000 per unit -4

Do the proposed construction hard costs meet the DOH standard projected costs exceed the standard by 50% -12 ARCHITECTURAL STAFF TO PROVIDE SCORE

established for per unit and square foot costs?  Points will be projected costs exceed the standard by 40% but < 50% -10

deducted based on the % that projected costs exceed the projected costs exceed the standard by 30% but < 40% -8

established DOH standard. projected costs exceed the standard by 20% but < 30% -6

projected costs exceed the standard by 10% but < 20% -4

projected costs exceed the standard by less than 10% 0

Project Feasibility and Readiness to Proceed Total Points= 60 0

within 1/2 mile of multi-modal options for transit (2 or more modes, i.e., rail 

transit station, regular all-day bus transit stops to major employment 

centers, all-day ferry station, etc.) 

10

OR    Within 1/4 mile of regular all-day bus transit stops to major 

employment centers

within 1/2 mile of one major transit mode -  rail transit, regular all-day bus 

transit service to major employment centers, or similar service.

6

within 1/2 mile of one minor transit mode - peak-time bus or rail service.

4

The "DOH Standard" means the "CHFA Standards for Design and Construction."  

Exceptions for extraordinary site and/or project costs that are justified by 

application materials may be considered by DOH, at DOH's discretion.

Award 4 points if criteria satisfied

Reduce the scoring by 12 points if significant environmental concerns 

raised.

-12

4

4.8.e.

DOH DEVELOPMENT STAFF TO PROVIDE SCORE                                                    

Award points based on the proximity of the proposed development to public and 

mass transit.   Proposed transit projects that are underway may also be 

considered.

Construction  

Reasonable-  

ness

Transit Oriented 

Development - 

Connectivity to 

Public and Mass 

Transit Sources

Is the proposed development within walking distance of public and mass 

transit sources?  All measurements should be actual walking distances 

rather than map distances.

Points will be awarded based on the total cost per unit.  Applications will 

be scored on whether the project is rehabilitation or new construction.  

Conversion of properties from non-housing to  housing  is considered new 

construction.   If projects include both rehabilitation and new construction, 

costs will be calculated for each and an average score provided.    Points 

will be calculated on the housing portion of costs only.  The ConApp 

requires that all commercial related costs be identified and broken out in 

the Development Budget.

Responsible Growth and Livability Initiatives

6.5

6.5

How firm are the funding sources (excluding CHFA financing, state and 

federal tax credit proceeds, and DOH funds)?  Points will only be awarded 

for this category if these funding sources account for at least 50% of Total 

Development Costs.  

Review the funding sources to determine the %  with a firm commitment and/or 

detailed soft commitment.  If the applicant is proposing to use both construction 

and permanent financing, the points should be based on the totality of such 

funding.                                                                                                                                                                              

NOTE: Soft commitments are threshold for all funding sources.

What is the percentage of DOH's investment vs. TDC?  Other state funds, 

including but not limited to Urban Act, Brownfields, and CRDA, are not 

considered leverage for the purposes of this scoring category.

4.2 and 6.5
Total Cost Per 

Unit

Points will be awarded based on the cost per DOH assisted unit.  

Applications will be scored on whether the project is rehabilitation or new 

construction.  Conversion of properties from non-housing to housing is 

considered new construction.  If projects include both rehabilitation and 

new construction, the costs need to be calculated for each and an average 

score provided.  Points will be calculated on the housing portion of costs 

only.  The ConApp requires that all commercial related costs be identified 

and broken out in the Development Budget.

DOH Cost Per 

Unit

Divide DOH investment by the number of DOH units.  Use the "Number of DOH 

Restricted Units" which the applicant specified in the ConApp.                The gut 

rehabilitation of existing unoccupied units as well as the conversion of non-

residential space into residential space shall be considered new construction for 

the purposes of this category.                                                                   NOTE: 

DOH may make adjustments based on unavoidable and reasonable high costs 

associated with a specific development.

4.3.a 

Prodi. 

Narr.

4.3.a Proj. 

Narr.

Are there properties or activities in the vicinity of the project that are 

reasonably likely to significantly and adversely impact the health and/or 

safety of residents (e.g. waste disposal facility, sewage treatment facility, 

other significant sources of harmful emissions or noise pollution, and 

properties with high concentrations of hazardous substances)?

Environmental 

Justice

Tenant Services

Project Feasibility and Readiness to Proceed
4.8.c and 

4.8.d

Status of 

Construction 

Documents

Points will be awarded based on the completeness of construction 

documents, including architectural drawings and contract specifications.

4.6 and 

4.8.a

Zoning Has the applicant received full zoning approval for the specific project 

being applied for?  "Full zoning approval" means zoning "as of right", or 

documented approval of all conditions identified in ConApp Section 4.6.  

Conditional approval is a threshold.

4.3.2 and 

4.7.a.

Proximity to a concentration of resident related services including but not 

limited to recreational areas, green spaces, government facilities, 

commercial services, medical facilities, and grocery stores.

Provide 4 points if the app. demonstrate that the project site is within a safe 

walking distance (not more than 1/4 mile) of community services and amenities.  

Partial points may be awarded for proximity to fewer amenities.

An application for a project in which more than 50% of the units are proposed to 

be affordable will be reduced by up to -5 points if the project location is 

negatively impacted by its proximity to facilities and land uses that raise 

significant noise, sound, smell, or other environmental concerns, if such 

negative impacts are not effectively mitigated.

Divide "Total Development Budget" by total number of units in the project.   The 

gut rehabilitation of existing unoccupied units as well as the conversion of non-

residential space into residential space shall be considered new construction for 

the purposes of this category.                                                                                

NOTE: DOH may make adjustments based on unavoidable and reasonable high 

costs associated with a specific development.
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Yes 3

No 0

At least 10% and up to and including 30% non-income restricted 5

Above 30% and up to and including 70% non-income restricted 9

Above 70% and up to and including 90% non-income restricted 5

At least 20% non-rent restricted with rent levels similar to affordable levels 3

Yes 2

No 0

Yes 2

No 0

Yes 0

No -4

Yes -4 DOH DEVELOPMENT STAFF TO PROVIDE SCORE

No 0

6 points if both 6 DOH DEVELOPMENT STAFF TO PROVIDE SCORE

3 points if vacant/abandoned property 3

3 points if historic designated property 3

Yes 2  

No 0

The project design includes LEED, ASTM, Green Globes or 3 ARCHITECTURAL STAFF TO PROVIDE SCORE

other comparable best management practices/standards Award 3 points for each category if the application and 

for green building design. construction documents clearly demonstrate that these standards are met.

The project design includes alternative energy sources such as wind, solar, 

hydro, etc., with sufficient savings in operating costs to justify the initial 

investment.

3 ARCHITECTURAL STAFF TO PROVIDE SCORE

The project promotes land conservation through the use of 3

higher densities, compact building designs, smaller lot sizes,

smaller setbacks, etc.  

Yes 3

0

Unique 

Characteristics

Yes 5

No 0

Responsible growth and Livability Initiatives Total Points = 55 0

Affordability, Marketability, and Fair Housing           81 0 0.0%

Applicant Capacity                                              9 0 0.0%

Project Feasibility and Readiness to Proceed          60 0 0.0%

Responsible Growth and Livability Initiatives              55 0 0.0%

Application Score            205 0 0.0%

1

2

3

4

5

DOH will use the following tiebreakers in the order listed if two proposals 

have equal scores:

Projects that propose mixed-uses rather than a single land use will be awarded 

points.  Points will only be awarded if the non-residential space  will be occupied 

by a party other than the developer or any related entity.

Community/     

Neighborhood 

Impact

Reuse/ 

Rehabilitation 

Characteristics 

and Infrastructure 

Capacity 

Can the project or project site be served by existing public utility services?  

OR the proposed development is located in a high opportunity 

municipality.

Does the project involve a tract of undeveloped land, raw land or a 

"Greenfield?"  (Note: Development of infill sites - smaller undeveloped 

parcels within larger developed areas, are highly encouraged.)

Is the main project site a designated Brownfield?

Does the project include the reuse and rehabilitation of suitable formerly 

developed  vacant or abandoned properties? OR Does the project reuse 

or rehabilitate any designated historic property (appearing on the National 

Register of Historic Places, State Register or a designated Local Historic 

property)   

Is the project a mixed-income development, meaning a portion of the  

units are non-income restricted and the projected unit rents are targeted to 

bands substantially higher than the affordable units? Three (3) points will 

be awarded if a development has at least 20% non-income restricted but 

rents are similar to the restricted affordable rents.

4.3.1

4.3.1

Points will be provided if the proposed development includes mixed-use 

development.   To receive points, the development must include dedicated 

space for non-residential uses such as office, retail, commercial, 

educational etc.  

Award points based on the percentage of non-income restricted units.  ( or 5 

points should be awarded if the percentage of non-restricted units fall within the 

identified threshold AND such units are projected to have substantially higher 

rents than the restricted units.  Award 3 points if the development will have at 

least 20% non-restricted units that are at rent levels similar to the affordable 

units.  

4.6

4.3.9

Highest Project Feasibility and Readiness to Proceed Score

Highest Project Affordability, Marketability, and Fair Housing Score

Highest Project Responsible Growth and Livability Initiatives Score

Highest Project Applicant Capacity Score

Does the project include an approved zone change or an overlay district 

designation that will enable mixed-use development in the present and in 

the future in the project site and /or in the surrounding area, such as a 

housing incentive zone?

4.3.7

DOH encourages adoption of mixed-use zones in municipal planning and zoning 

guidelines either through conversion of single uses or other tools such as 

overlay zones.  

N/A

Does the application contain a letter of support from the municipality's Chief 

Elected Official or other state or local officials?

The results of the evaluation and Rating and Ranking of applications and all final determinations regarding the selection of projects for funding under the CHAMP initiative will be determined at the sole discretion of the Commissioner of DOH.

Resident Participation  Agreements - to be used only if two Housing Authority developed or sponsored applications are tied.  Not to be used as a tiebreaker between HA and Non-Housing Authority proposals. For development applications which fall under the applicability of the resident participation 

requirements of Connecticut Public Act 11-72, applications which have a signed agreement for resident participation in place will be given priority over proposals which do not have a signed agreement for such developments.

Explanation: Does the proposed development include unique and positive community 

development component(s) and impact(s) not otherwise reflected in other 

rating and ranking categories?  Points can be provided on a sliding scale 

from 1-7 if such characteristics are present.

Evidence/explanation must be provided.  Neighborhood is defined as the 

development census tract or  contiguous census tract and MUST demonstrate 

linkage to the proposed development .

Scoring Summary

4.7.e and 

4.7.a

The State encourages the incorporation of sustainable development 

standards  into all project designs.  These standards include green 

building standards, alternate energy sources, water conservation, and land 

conservation, and energy conservation.

Leveraging 

Investment

Is the project located in a neighborhood where other state or municipal 

housing, economic, community development, or other funding is planned 

or underway in the neighborhood OR part of a municipally approved 

revitalization effort that includes the appropriation of local financial 

resources.                                                             

ARCHITECTURAL STAFF TO PROVIDE SCORE                                                

Award points for this category only for new construction.

Sustainable 

Development

The question is attempting to gauge if capital investment for water/sewer will be 

required to accomplish the project.

4.3.1 and 

4.7.a
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I. Construction Cost Evaluation 
 

Cost effectiveness is strongly encouraged, as the objective is to maximize the overall cost effectiveness of 

developments, including but not limited to, construction costs for applications submitted.  The 

“Construction Guidelines:  Construction Costs” document outlines the CHFA construction cost review 

process. 

 

CHFA recognizes all construction projects as unique and understands there may be verifiable, significant 

Square Foot (SF) cost differences between the guideline costs and a general contractor’s cost submission.   

 

Conditions which may significantly increase or decrease SF costs may be:  extreme site conditions, extreme 

environmental conditions, material and labor market conditions, site location and conditions specific to 

difficult inner city site profiles, interior and exterior finishes, and/or geothermal and photovoltaic 

applications.  Recognition of the cost implications of these and other conditions may result in an upward 

adjustment to the guideline SF cost. 

 

CHFA derives a final cost per SF for each project by performing site visits, evaluating architectural 

drawings from the design development stage to 100% drawings, environmental and geotechnical reports, 

and the method of construction (wood stick-frame, panelized, modular, masonry, steel, etc.) that is 

specified.  CHFA’s historical construction cost database is also accessed and used to determine construction 

cost effectiveness.  When a construction project’s final SF cost is determined, the SF cost, and all relevant 

material, is reviewed and discussed with the CHFA underwriter and technical services staff. 

 

CHFA invites all applicants to contact the CHFA Technical Services Department to discuss conditions 

which may significantly increase or decrease SF costs. 

 

II. Prevailing Wages/Davis-Bacon Wages 

 

Prevailing Wages and/or Davis Bacon Wage Rates may be required.  It is the responsibility of the applicant 

to determine if such requirements apply to their project.  Please contact the necessary authorities to 

determine the applicability of prevailing wages and/or Davis Bacon wage rates.  When Prevailing Wage 

Rates are required by the Connecticut Department of Labor, and/or Davis Bacon Wage Rates are required 

by the U.S. Department of Labor, documentation and itemization of all current required wage rates shall be 

provided to CHFA with the funding application, whether or not cost changes are proposed based upon 

additional detail and/or revisions to the construction documents. 

 

III. Project Building Types and Guideline Costs 

 
Note that references to “single” and “multiple” buildings pertain to the number of buildings on the site, not 

buildings of different sizes, configuration, number of stories, etc.  The guideline cost for dissimilar 

buildings will be analyzed on the type, size and scope of the construction work specified. 

 

1. Minor Rehabilitation 

a. Single building, multiple story minor rehabilitation:  $35 per SF  

b. Multiple buildings, multiple story minor rehabilitation: $29 per SF 

 

2. Moderate Rehabilitation 

a. Existing single building, multiple story moderate rehabilitation:  $75 per SF 

b. Existing multiple buildings, multiple story moderate rehabilitation: $70 per SF 
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3. Substantial Rehabilitation 

a. Existing single building, multiple story substantial rehabilitation:  $109 per SF 

b. Existing multiple buildings, multiple story substantial rehabilitation: $104 per SF 

 

4. Gut Rehabilitation 

a. Existing single building, multiple story gut rehabilitation:  $133 per SF 

b. Existing multiple buildings, multiple story gut rehabilitation:  $127 per SF 

c. Existing single/multiple 19
th
/early 20

th
 century mill buildings, gut rehabilitation: $159 per SF 

 

5. New Construction 

a. Single building, multiple story (wood frame, vinyl siding):   $150 per SF 

b. Multiple buildings, multiple story (wood frame, vinyl siding):   $144 per SF 

c. Single/multiple buildings, multiple story (steel frame):    $198 per SF 

 

Example:  A new construction project with multiple buildings, multiple story wood framing and vinyl 

siding has a guideline SF cost of $144.  With the inclusion of extreme site and environmental conditions, 

and an upgrade from vinyl siding to brick veneer, upward adjustments may result in a new, increased SF 

cost.  In this type of example, the applicant should contact CHFA prior to submitting an application. 

 

IV. Definitions 

 
1. Square Foot (SF):  Gross Square Footage is calculated using a building’s first level footprint square 

footage, and adding the square footage of other levels (except basements and attics) to determine total 

square footage, including steel-framed first floor structures, parking garages, etc.  Portions of 

basements, attics, and cantilevered sections used for living space shall be included (attic living areas are 

measured from knee wall to knee wall and gable end to gable end, where applicable).  SF cost is 

determined by dividing the total construction cost by the project’s SF.  For application construction cost 

review, the source document of the total project SF is the square footage table found on the architect’s 

drawings per Consolidated Application requirements. 

 

2. Total Construction Cost:  Total Construction Cost is defined as all construction costs, inclusive of CSI 

Masterformat 1995 Construction Divisions 2 through 16, contractor’s general requirements, overhead & 

profit, building permits and fees, and bond premium.  Total Construction Cost does not include 

contingency reserve. 

 

3. Building Rehabilitation Definitions:  (based on the International Existing Building Code) 

a. Minor Rehabilitation:  Construction renovations to existing buildings, consisting of items such as:  

kitchen cabinet replacement; bathroom vanity replacement; new wall, ceiling and floor finishes in 

kitchens and bathrooms; A/C unit and sleeve replacement, etc. 

b. Moderate Rehabilitation:  Construction renovations to existing buildings, consisting of items such 

as:  kitchen cabinet replacement; bathroom vanity replacement; new wall, ceiling and floor finishes 

in kitchens, bathrooms and various other rooms in each apartment; exterior door replacement; 

exterior window replacement; roof replacement; exterior siding repair or replacement; new hot 

water heaters; hot water boilers; A/C unit and sleeve replacement; electrical service upgrade, etc. 

c. Substantial Rehabilitation:  Construction renovations to existing buildings, consisting of all items 

listed for moderate rehabilitation above, and the inclusion of up to 50% of the items listed for gut 

rehabilitation below. 
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d. Gut Rehabilitation:  Construction alterations and renovations to existing buildings, consisting of 

complete removal, replacement or reconfiguration of:  interior partitions and walls; ceiling and 

floor finishes; replacement of all interior doors and frames; replacement of building mechanical and 

electrical systems; modifications to existing structure and exterior wall systems, including window 

and exterior door replacements and new building insulation; replacement of existing roof system(s); 

replacement of all interior kitchen cabinets and bathroom vanities; painting of all rooms in each 

apartment and common areas, etc. 

 

4. Commercial space: 

a. CHFA will not pay for the subdivision or fit-out of any commercial tenant space. 

b. CHFA will only accept the cost for the portion of the building structure, exterior doors and 

windows, exterior walls, etc., that pertain to the building envelope where the commercial space 

is included. 

c. CHFA will accept the cost for Mechanical and Electrical provisions to be put in place, such as 

heating/cooling equipment on the roof with the ductwork running down through the building, 

but capped off once it reaches the tenant space.  Ductwork within the space is the responsibility 

of the tenant.  Cost for providing electrical sub-panels for the tenant to connect to would also be 

accepted. 

 

 

 

Building materials, components, fabrications, assemblies and equipment for all proposed development projects 

(rehabilitations and new construction) should comply with the applicable sections of the current “Multifamily 

Design, Construction and Sustainability Standards-CHFA” (the Standards).  The “Construction Guidelines:  Project 

Planning & Technical Services Review” and the Standards define the design process and the specific 

recommendations for multifamily housing financed through CHFA.  All applications should strive to meet the 

Standards, and must comply with CHFA Procedures and the requirements of the CHFA/DOH Consolidated 

Application. 



Attachment F: Uniform Physical Condition Standards for Multifamily Housing Rehabilitation - July 2016

NOTE: Deficiencies highlighted in orange are life-threatening and must be addressed immediately, if the housing is occupied.

Requirements for Site

Inspectable Item Observable Deficiency Type and Degree of Deficiency that must be addressed

Fencing and Gates Damaged/Falling/Leaning Fence or gate is missing or damaged to the point it does not function as it should

Holes Hole in fence or gate is larger than 6 inches by 6 inches

Missing Sections An exterior fence, security fence or gate is missing a section which could threaten safety or security

Grounds Erosion/Rutting Areas

Runoff has extensively displaced soils which has caused visible damage or potential failure to adjoining structures or 

threatens the safety of pedestrains or makes the grounds unusable

Overgrown/Penetrating Vegetation Vegetation has visibly damaged a component, area or system of the property or has made them unusable or unpassable

Ponding/Site Drainage

There is an accumulation of more than 5 inches deep and/or a large section of the grounds-more than 20%-is unusable for 

it's intended purpose due to poor drainage or ponding

Health & Safety Air Quality - Sewer Odor Detected Sewer odors that could pose a health risk if inhaled for prolonged periods

Air Quality - Propane/Natural Gas/Methane Gas Detected Strong propane, natural gas or methane odors that could pose a risk of explosion/ fire and/or pose a health risk if inhaled

Electrical Hazards - Exposed Wires/Open Panels Any exposed bare wires or openings in electrical panels (capped wires do not pose a risk)

Electrical Hazards - Water Leaks on/near Electrical Equipment

Any water leaking, puddling or ponding on or immediately near any electrical apparatus that could pose a risk of fire, 

electrocution or explosion

Flammable Materials - Improperly Stored Flammable materials are improperly stored, causing the potential risk of fire or explosion

Garbage and Debris - Outdoors

Too much garbage has gathered-more than the planned storage capacity, or garbage has gathered in an area not 

sanctioned for staging or storing garbage or debris

Hazards - Other Any general defects or hazards that pose risk of bodily injury

Hazards - Sharp Edges Any physical defect that could cause cutting or breaking of human skin or other bodily harm

Hazards - Tripping Any physical defect in walkways or other travelled area that poses a tripping risk

Infestation - Insects

Evidence of infestation of insects-including roaches and ants-throughout a unit or room, food preperation or storage area 

or other area of building substantial enough to present a health and safety risk

Infestation - Rats/Mice/Vermin Evidence of rats or mice--sightings, rat or mouse holes, or droppings substantial enough to present a health and safety risk 

Mailboxes/Project Signs Mailbox Missing/Damaged Mailbox cannot be locked or is missing

Signs Damaged The project sign is not legible or readable because of deterioration or damage

Parking Lots/Driveways/Roads Cracks

Cracks that are large enough to affect traffic ability over more than 5% of the property's parking lots/driveways/roads or 

pose a safety hazard

Ponding 3 inches or more of water has accumulated making 5% or more of a parking lot/driveway unusable or unsafe

Potholes/Loose Material

Potholes or loose material that have made a parking lot/driveway unusable/unpassbale for vehicles and/or pedestrians or 

could cause tripping or falling

Settlement/Heaving

Settlement/heaving has made a parking lot/driveway unusable/unpassable or creates unsafe conditions for pedestrians 

and vehicles

Play Areas and Equipment Damaged/Broken Equipment More than 20% of the equipment is broken or does not operate as it should or any item that poses a safety risk

Deteriorated Play Area Surface

More than 20% of the play surface area shows deterioration or the play surface area could cause tripping or falling and 

thus poses a safety risk

Refuse Disposal Broken/Damaged Enclosure-Inadequate Outside Storage Space

A single wall or gate of the enclosure has collapsed or is leaning and in danger of falling or trash cannot be stored in the 

designated area because it is too small to store refuse until disposal



Retaining Walls Damaged/Falling/Leaning A retaining wall is damaged and does not function as it should or is a safety risk

Storm Drainage Damaged/Obstructed

The sytem is partially or fully blocked by a large quantity of debris , causing backup into adjacent areas or runoffs into 

areas where runoff is not intended

Walkways/Steps Broken/Missing Hand Railing The hand rail is missing, damaged, loose or otherwise unusable

Cracks/Settlement/Heaving

Cracks, hinging/tilting or missing sections that affect traffic ability over more than 5% of the property's walkways/steps or 

any defect that creates a tripping or falling hazard

Spalling/Exposed rebar More than 5% of walkways have large areas of spalling--larger than 4 inches by 4 inches--thay affects traffic ability

Requirements for Building Exterior

Inspectable Item Observable Deficiency

Doors Damaged Frames/Threshold/Lintels/Trim Any door that is not functioning or cannot be locked because of damage to the frame, threshold, lintel or trim

Damaged Hardware/Locks Any door that does not function as it should or cannot be locked because of damage to the door's hardware

Damaged Surface (Holes/Paint/Rusting/Glass)

Any door that has a hole or holes greater than 1 inch in diameter, significant peeling/cracking/no paint or rust that affects 

the integrity of the door surface, or broken/missing glass

Damaged/Missing Screen/Storm/Security Door

Any screen door or storm door that is damaged or is missing screens or glass--shown by an empty frame or frames or any 

security door that is not functioning or is missing

Deteriorated/Missing Caulking/Seals The seals/caulking is missing on any entry door, or they are so damaged that they do not function as they should

Missing Door Any exterior door that is missing

Fire Escapes Blocked Egress/Ladders Stored items or other barriers restrict or block people from exiting

Visibly Missing Components

Any of the functional components that affect the function of the fire escape--one section of a ladder or railing, for example--

are missing

Foundations Cracks/Gaps

Large cracks in foundation more than 3/8 inches wide by 3/8 inches deep by 6 inches long that present a possible sign of a 

serious structural problem, or opportunity for water penetration or sections of wall or floor that are broken apart

Spalling/Exposed Rebar

Significant spalled areas affecting more than 10% of any foundation wall or any exposed reinforcing material--rebar or 

other

Health and Safety Electrical Hazards - Exposed Wires/Open Panels Any exposed bare wires or openings in electrical panels (capped wires do not pose a risk)

Electrical Hazards - Water Leaks on/near Electrical Equipment

Any water leaking, puddling or ponding on or immediately near any electrical apparatus that could pose a risk of fire, 

electrocution or explosion

Emergency Fire Exits - Emergency/Fire Exits Blocked/Unusable

The exit cannot be used or exit is limited because a door or window is nailed shut, a lock is broken, panic hardware is 

chained, debris, storage, or other conditions block exit

Emergency Fire Exits - Missing Exit Signs Exit signs that clearly identify all emergency exits are missing or there is no illumination in the area of the sign

Flammable/Combustible Materials - Improperly Stored Flammable materials are improperly stored, causing the potential risk of fire or explosion

Garbage and Debris - Outdoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sanctioned for staging or storing garbage or debris

Hazards - Other Any general defects or hazards that pose risk of bodily injury

Hazards - Sharp Edges Any physical defect that could cause cutting or breaking of human skin or other bodily harm

Hazards - Tripping Any physical defect in walkways or other travelled area that poses a tripping risk

Infestation - Insects

Evidence of infestation of insects-including roaches and ants-throughout a unit or room, food preperation or storage area 

or other area of building substantial enough to present a health and safety risk

Infestation - Rats/Mice/Vermin Evidence of rats or mice--sightings, rat or mouse holes, or droppings substantial enough to present a health and safety risk 



Lighting Broken Fixtures/Bulbs 10% or more of the lighting fixtures and bulbs surveyed are broken or missing

Roofs Damaged Soffits/Fascia Soffits or fascia that should be there are missing or so damaged that water penetration is visibly possible

Damaged Vents Vents are missing or so visibly damaged that further roof damage is possible

Damaged/Clogged Drains The drain is damaged or partially clogged with debris or the drain no longer functions

Damaged/Torn Membrane/Missing Ballast

Balast has shifted and no longer functions as it should or there is damage to the roof membrane that may result in water 

penetration

Missing/Damaged Components from Downspout/Gutter

Drainage system components are missing or damaged causing visibile damage to the roof, structure, exterior wall surface, 

or interior

Missing/Damaged Shingles Roofing shingles are missing or damaged enough to create a risk of water penetration

Ponding Evidence of standing water on roof, causing potential or visible damage to roof surface or underlying materials

Walls Cracks/Gaps

Any large crack or gap that is more than 3/8 inches wide or deep and 6 inches long that presents a possible sign of serious 

structural problem or opportunity for water penetration

Damaged Chimneys

Part or all of the chimney has visibly seperated from the adjacent wall or there are cracked or missing pieces large enough 

to present a sign of chimney failure or there is a risk of falling pieces that could create a safety hazard

Missing/Damaged Caulking/Mortar Any exterior wall caulking or mortar deterioration that presents a risk of water pentration or risk of structural damage

Missing Pieces/Holes/Spalling Any exterior wall deterioration or holes of any size that present a risk of water penetration or risk of structural damage

Stained/Peeling/Needs Paint

More than 20% of the exterior paint is peeling or paint is missing and siding surface is exposed thereby exposing siding to 

water penetration and deterioration

Windows Broken/Missing/Cracked Panes

Any missing panes of glass or cracked panes of glass where the crack is either greater than 4" and/or substantial enough 

to impact the structural integrity of the window pane

Damaged Sills/Frames/Lintels/Trim

Sills, frames, lintels, or trim are missing or damaged, exposing the inside of the surrounding walls and compromising its 

weather tightness

Damaged/Missing Screens Missing screens or screens with holes greater than 1 inch by 1 inch or tears greater than 2 inches in length

Missing/Deteriorated Caulking/Seals/Glazing Compound There are missing or deteriorated caulk or seals--with evidence of leaks or damage to the window or surrounding structure

Peeling/Needs Paint

More than 20% of the exterior window paint is peeling or paint is missing and window frame surface is exposed thereby 

exposing window frame to water penetration and deterioration

Security Bars Prevent Egress

The ability to exit through egress window is limited by security bars that do not function properly and, therefore, pose 

safety risks

Requirements for Building Systems

Inspectable Item Observable Deficiency

Domestic Water Leaking Central Water Supply Leaking water from water supply line is observed

Missing Pressure Relief Valve There is no pressure relief valve or pressure relief valve does not drain down to the floor

Rust/Corrosion on Heater Chimney

The water heater chimney shows evidence of flaking, discoloration, pitting, or crevices that may create holes that could 

allow toxic gases to leak from the chimney

Water Supply Inoperable There is no running water in any area of the building where there should be

Electrical System Blocked Access/Improper Storage

One or more fixed items or items of sufficient size and weight impede access to the building system's electrical panel 

during an emergency

Burnt Breakers Carbon residue, melted breakers or arcing scars are evident 

Evidence of Leaks/Corrosion

Any corrosion that affects the condition of the components that carry current or any stains or rust on the interior of 

electrical enclosures, or any evidence of water leaks in the enclosure or hardware

Frayed Wiring Any nicks, abrasion, or fraying of the insulation that exposes any conducting wire



Missing Breakers/Fuses Any open and/or exposed breaker port

Missing Outlet Covers A cover is missing, which results in exposed visible electrical connections

Elevators Not Operable The elevator does not function at all or the elevator doors open when the cab is not there

Emergency Power Auxiliary Lighting Inoperable (if applicable) Auxiliary lighting does not function

Fire Protection Missing Sprinkler Head Any sprinkler head is missing, visibly disabled, painted over, blocked, or capped

Missing/Damaged/Expired Extinguishers There is missing, damaged or expired fire extinguisher an any area of the building where a fire extinguisher is required

Health & Safety Air Quality - Mold and/or Mildew Observed Evidence of mold or mildew is observed that is substantial enough to pose a health risk

Air Quality - Propane/Natural Gas/Methane Gas Detected Strong propane, natural gas or methane odors that could pose a risk of explosion/ fire and/or pose a health risk if inhaled

Air Quality - Sewer Odor Detected Sewer odors that could pose a health risk if inhaled for prolonged periods

Electrical Hazards - Exposed Wires/Open Panels Any exposed bare wires or openings in electrical panels (capped wires do not pose a risk)

Electrical Hazards - Water Leaks on/near Electrical Equipment

Any water leaking, puddling or ponding on or immediately near any electrical apparatus that could pose a risk of fire, 

electrocution or explosion

Elevator - Tripping

An elevator is misaligned with the floor by more than 3/4 of an inch. The elevatordoes not level as it should, which causes a 

tripping hazard

Emergency Fire Exits - Emergency/Fire Exits Blocked/Unusable

The exit cannot be used or exit is limited because a door or window is nailed shut, a lock is broken, panic hardware is 

chained, debris, storage, or other conditions block exit

Emergency Fire Exits - Missing Exit Signs Exit signs that clearly identify all emergency exits are missing or there is no illumination in the area of the sign

Flammable Materials - Improperly Stored Flammable materials are improperly stored, causing the potential risk of fire or explosion

Garbage and Debris - Indoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sactioned for staging or storing garbage or debris

Hazards - Other Any general defects or hazards that pose risk of bodily injury

Hazards - Sharp Edges Any physical defect that could cause cutting or breaking of human skin or other bodily harm

Hazards – Tripping Hazards Any physical defect in walkways or other travelled area that poses a tripping risk

Infestation - Insects

Evidence of infestation of insects-including roaches and ants-throughout a unit or room, food preperation or storage area 

or other area of building substantial enough to present a health and safety risk

Infestation - Rats/Mice/Vermin Evidence of rats or mice--sightings, rat or mouse holes, or droppings substantial enough to present a health and safety risk 

HVAC Boiler/Pump Leaks Evidenceof water or steam leaking in piping or pump packing

Fuel Supply Leaks Evidence of any amount of fuel leaking from the supply tank or piping

General Rust/Corrosion Significant formations of metal oxides, significant flaking, discoloration, or the development of a noticable pit or crevice

Misaligned Chimney/Ventilation System

A misalighnment of an exhaust system on a combustion fuel-fired unit (oil, natural gas, propane, wood pellets etc.) that 

causes improper or dangerous venting of gases

Roof Exhaust System Roof Exhaust Fan(s) Inoperable The roof exhaust fan unit does not function

Sanitary System Broken/Leaking/Clogged Pipes or Drains

Evidence of active leaks in or around the system components or evidence of standing water, puddles or ponding--a sign of 

leaks or clogged drains

Missing Drain/Cleanout/Manhole Covers A protective cover is missing

Requirements for Common Areas

Inspectable Item Observable Deficiency

Basement/Garage/Carport Baluster/Side Railings - Damaged Any damaged or missing balusters or side rails that limit the safe use of an area

Closet/Utility/Mechanical Cabinets - Missing/Damaged 10% or more of cabinet, doors, or shelves are missing or the laminate is separating

Community Room Call for Aid - Inoperable The system does not function as it should

Halls/Corridors/Stairs Ceiling - Holes/Missing Tiles/Panels/Cracks Any holes in ceiling, missing tiles or large cracks wider than 1/4 of an inch and greater than 11 inches long



Kitchen Ceiling - Peeling/Needs Paint More than 10% of ceiling has peeling paint or is missing paint

Laundry Room Ceiling - Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew--such as a darkened area--over a ceiling area greater than 1 foot square

Lobby Countertops - Missing/Damaged

10% or more of the countertop working surface is missing, deteriorated, or damaged below the laminate ---not a sanitary 

surface to prepare food

Office Dishwasher/Garbage Disposal - Inoperable The dishwasher or garbage disposal does not operate as it should

Other Community Spaces Doors - Damaged Frames/Threshold/Lintels/Trim Any door that is not functioning or cannot be locked because of damage to the frame, threshold, lintel or trim

Patio/Porch/Balcony Doors - Damaged Hardware/Locks Any door that does not function as it should or cannot be locked because of damage to the door's hardware

Restrooms Doors - Damaged Surface (Holes/Paint/Rust/Glass)

Any door that has a hole or holes greater than 1 inch in diameter, significant peeling/cracking/no paint or rust that affects 

the integrity of the door surface, or broken/missing glass

Storage Doors - Damaged/Missing Screen/Storm/Security Door

Any screen door or storm door that is damaged or is missing screens or glass--shown by an empty frame or frames or any 

security door that is not functioning or is missing

Doors - Deteriorated/Missing Seals (Entry Only) The seals/caulking is missing on any entry door, or they are so damaged that they do not function as they should

Doors - Missing Door Any  door that is missing that is required for the functional use of the space

Dryer Vent -Missing/Damaged/Inoperable The dryer vent is missing or it is not functioning because it is blocked. Dryer exhaust is not effectively vented to the outside

Electrical - Blocked Access to Electrical Panel

One or more fixed items or items of sufficient size and weight impede access to the building system's electrical panel 

during an emergency

Electrical - Burnt Breakers Carbon residue, melted breakers or arcing scars are evident 

Electrical - Evidence of Leaks/Corrosion

Any corrosion that affects the condition of the components that carry current or any stains or rust on the interior of 

electrical enclosures or any evidenceof water leaks in the enclosure or hardware

Electrical - Frayed Wiring Any nicks, abrasion, or fraying of the insulation that exposes any conducting wire

Electrical - Missing Breakers Any open and/or exposed breaker port

Electrical - Missing Covers A cover is missing, which results in exposed visible electrical connections

Floors - Bulging/Buckling Any flooring that is bulging, buckling or sagging or a problem with alignment between flooring types

Floors - Floor Covering Damaged More than 10% of floor covering has stains, surface burns, shallow cuts, small holes, tears, loose areas or exposed seams.

Floors - Missing Floor/Tiles More than 5% of the flooring or tile flooring is missing

Floors - Peeling/Needs Paint Any painted flooring that has peeling or missing paint on more than 10% of the surface

Floors - Rot/Deteriorated Subfloor Any rotted or deteriorated subflooring greater than 6 inches by 6 inches

Floors - Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew--such as a darkened area--covering a flooring area greater than 1 foot square

GFI - Inoperable The GFI does not function

Graffiti Any graffiti on any exposed surface greater than 6 inches by 6 inches

HVAC - Convection/Radiant Heat System Covers Missing/Damaged Cover is missing or substantially damaged, allowing contact with heating/surface elements or associated fans

HVAC - General Rust/Corrosion Significant formations of metal oxides, flaking, or discoloration--or a pit or crevice

HVAC - Inoperable

HVAC does not function. It does not provide the heating and coolingit should. The system does not respond when the 

controls are engaged

HVAC - Misaligned Chimney/Ventilation System Any misalignment that may cause improper or dangerous venting of gases

HVAC - Noisy/Vibrating/Leaking HVAC system shows signs of abnormal vibrations, other noise, or leaks when engaged

Lavatory Sink - Damaged/Missing

Sink has extensive discoloration or cracks in over 50% of the basin or the the sink or associated hardware have failed or are 

missing and the sink can't be used

Lighting - Missing/Damaged/Inoperable Fixture More than10% of the permanent lighting fixtures are missing or damaged so they do not function

Mailbox - Missing/Damaged The U.S Postal Service mailbox cannot be locked or is missing

Outlets/Switches/Cover Plates - Missing/Broken Outlet or switch is missing or a cover plate is missing or broken, resulting in exposed wiring



Pedestrian/Wheelchair Ramp A walkway or ramp is damaged and cannot be used by people on foot, in wheelchair, or using walkers

Plumbing - Clogged Drains Drain is substantially or completely clogged or has suffered extensive deterioration

Plumbing - Leaking Faucet/Pipes A steady leak that is adversely affecting the surrounding area

Range Hood /Exhaust Fans - Excessive Grease/Inoperable A substantial accumulation of dirt or grease that threatens the free passage of air

Range/Stove - Missing/Damaged/Inoperable

One or more burners are not functioning or doors or drawers are impeded or on gas ranges pilot is out and/or flames are 

not distributed equally or oven not functioning

Refrigerator - Damaged/Inoperable

The refrigerator has an extensive accumilation of ice or the seals around the doors are deteriorated or is damaged in any 

way which substantially impacts its performance

Restroom Cabinet - Damaged/Missing

Damaged or missing shelves, vanity top, drawers, or doors that are not functioning as they should for storage or their 

intended purpose

Shower/Tub - Damaged/Missing

Any cracks in tub or shower through which water can pass or extensive discoloration over more than 20% of tub or shower 

surface or tub or shower is missing

Sink - Missing/Damaged

Any cracks in sink through which water can pass or extensive discoloration over more than 10% of the sink surface or sink 

is missing

Smoke Detector - Missing/Inoperable Smoke detector is missing or does not function as it should

Stairs - Broken/Damaged/Missing Steps A step is missing or broken

Stairs - Broken/Missing Hand Railing The hand rail is missing, damaged, loose or otherwise unusable

Ventilation/Exhaust System - Inoperable exhaust fan is not functioning or window designed for ventilation does not open

Walls - Bulging/Buckling Bulging, buckling or sagging walls or a lack of horizontal alignment

Walls - Damaged Any hole in wall greater than 2 inches by 2 inches

Walls - Damaged/Deteriorated Trim 10% or more of the wall trim is damaged

Walls - Peeling/Needs Paint 10% or more of  interior wall paint is peeling or missing

Walls - Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew--such as a common area--covering a wall area greater than 1 foot square

Water Closet/Toilet - Damaged/Clogged/Missing

Fixture elements--seat, flush handle, cover etc.--are missing or damaged or the toilet seat is cracked or has a broken hinge 

or toilet cannot be flushed

Windows - Cracked/Broken/Missing Panes

Any missing panes of glass or cracked pains of glass where the crack is either greater than 4" and/or substantial enough to 

impact the structural integrity of the window pane

Windows - Damaged Window Sill The sill is damaged enough to expose the inside of the surrounding walls and compromise its weather tightness

Windows - Inoperable/Not Lockable Any window that is not functioning or cannot be secured because lock is brocken

Windows - Missing/Deteriorated Caulking/Seals/Glazing Compound There are missing or deteriorated caulk or seals--with evidence of leaks or damage to the window or surrounding structure

Windows - Peeling/Needs Paint More than 10% of interior window paint is peeling or missing

Windows - Security Bars Prevent Egress

The ability to exit through the window is limited by security bars that do not function properly and, therefore, pose safety 

risks

Health & Safety Air Quality - Mold and/or Mildew Observed Evidence of mold or mildew is observed that is substantial enough to pose a health risk

Air Quality - Propane/Natural Gas/Methane Gas Detected Strong propane, natural gas or methane odors that could pose a risk of explosion/ fire and/or pose a health risk if inhaled

Air Quality - Sewer Odor Detected Sewer odors that could pose a health risk if inhaled for prolonged periods

Electrical Hazards - Exposed Wires/Open Panels Any exposed bare wires or openings in electrical panels (capped wires do not pose a risk)

Electrical Hazards - Water Leaks on/near Electrical Equipment

Any water leaking, puddling or ponding on or immediately near any electrical apparatus that could pose a risk of fire, 

electrocution or explosion

Emergency Fire Exits - Emergency/Fire Exits Blocked/Unusable

The exit cannot be used or exit is limited because a door or window is nailed shut, a lock is broken, panic hardware is 

chained, debris, storage, or other conditions block exit

Emergency Fire Exits - Missing Exit Signs Exit signs that clearly identify all emergency exits are missing or there is no illumination in the area of the sign

Flammable/Combustible Materials - Improperly Stored Flammable or combustible materials are improperly stored, causing the potential risk of fire or explosion



Garbage and Debris - Indoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sactioned for staging or storing garbage or debris

Garbage and Debris - Outdoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sanctioned for staging or storing garbage or debris

Hazards - Other Any general defects or hazards that pose risk of bodily injury

Hazards - Sharp Edges Any physical defect that could cause cutting or breaking of human skin or other bodily harm

Hazards - Tripping Any physical defect in walkways or other travelled area that poses a tripping risk

Infestation - Insects

Evidence of infestation of insects-including roaches and ants-throughout a unit or room, food preperation or storage area 

or other area of building substantial enough to present a health and safety risk

Infestation - Rats/Mice/Vermin Evidence of rats or mice--sightings, rat or mouse holes, or droppings substantial enough to present a health and safety risk 

Pools and Related Structures Fencing - Damaged/Not Intact Any damage that could compromise the integrity of the fence

Trash Collection Areas Chutes - Damaged/Missing Components

Garbage has backed up into chutes, because the collection structure is missing or broken or compactors or componenents--

chute, chute door, and other componenets--have failed

Requirements for Unit

Inspectable Item Observable Deficiency

Bathroom Bathroom Cabinets - Damaged/Missing

Damaged or missing shelves, vanity tops, drawers, or doors that are not functioning as they should for storage or their 

intended purpose

Lavatory Sink - Damaged/Missing

Any cracks in sink through which water can pass or extensive discoloration over more than 10% of the sink surface or sink 

is missing

Plumbing - Clogged Drains, Faucets Drain or faucet is substantially or completely clogged or has suffered extensive deterioration

Plumbing - Leaking Faucet/Pipes A steady leak that is adversely affecting the surrounding area

Shower/Tub - Damaged/Missing

Any cracks in tub or shower through which water can pass or extensive discoloration over more than 20% of tub or shower 

surface or tub or shower is missing

Ventilation/Exhaust System – Absent/Inoperable exhaust fan is not functioning or window designed for ventilation does not open

Water Closet/Toilet - Damaged/Clogged/Missing

Fixture elements--seat, flush handle, cover etc.--are missing or damaged or the toilrt seat is cracked or has a broken hinge 

or toilet cannot be flushed

Call-for-Aid (if applicable) Inoperable The system does not function as it should

Ceiling Bulging/Buckling/Leaking Bulging, buckling or sagging ceiling or problem with alignment

Holes/Missing Tiles/Panels/Cracks Any holes in ceiling, missing tiles or large cracks wider than 1/4 of an inch and greater than 6 inches long

Peeling/Needs Paint More than 10% of ceiling has peeling paint or is missing paint

Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew--such as a darkened area--over a ceiling area greater than 1 foot square

Doors Damaged Frames/Threshold/Lintels/Trim Any door that is not functioning or cannot be locked because of damage to the frame, threshold, lintel or trim

Damaged Hardware/Locks Any door that does not function as it should or cannot be locked because of damage to the door's hardware

Damaged/Missing Screen/Storm/Security Door

Any screen door or storm door that is damaged or is missing screens or glass--shown by an empty frame or frames or any 

security door that is not functioning or is missing

Damaged Surface - Holes/Paint/Rusting/Glass/Rotting

Any door that has a hole or holes greater than 1 inch in diameter, significant peeling/cracking/no paint or rust that affects 

the integrity of the door surface, or broken/missing glass

Deteriorated/Missing Seals (Entry Only) The seals/caulking is missing on any entry door, or they are so damaged that they do not function as they should

Missing Door

Any door that is required for security (entry) or privacy (Bathroom) that is missing or any other unit door that is missing 

and is required for proper unit functionality

Electrical System Blocked Access to Electrical Panel

One or more fixed items or items of sufficient size and weight impede access to the building system's electrical panel 

during an emergency

Burnt Breakers Carbon residue, melted breakers or arcing scars are evident 



Evidence of Leaks/Corrosion

Any corrosion that affects the condition of the components that carry current or any stains or rust on the interior of 

electrical enclosures or any evidenceof water leaks in the enclosure or hardware

Frayed Wiring Any nicks, abrasion, or fraying of the insulation that exposes any conducting wire

GFI - Inoperable The GFI does not function

Missing Breakers/Fuses Any open and/or exposed breaker port

Missing Covers A cover is missing, which results in exposed visible electrical connections

Floors Bulging/Buckling Any flooring that is bulging, buckling or sagging or a problem with alignment between flooring types

Floor Covering Damage More than 10% of floor covering has stains, surface burns, shallow cuts, small holes, tears, loose areas or exposed seams.

Missing Flooring Tiles Any flooring or tile flooring that is missing

Peeling/Needs Paint Any painted flooring that has peeling or missing paint on more than 10% of the surface

Rot/Deteriorated Subfloor Any rotted or deteriorated subflooring greater than 6 inches by 6 inches

Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew--such as a darkened area--covering a flooring area greater than 1 foot square

Health & Safety Air Quality - Mold and/or Mildew Observed Evidence of mold or mildew is observed that is substantial enough to pose a health risk

Air Quality - Sewer Odor Detected Sewer odors that could pose a health risk if inhaled for prolonged periods

Air Quality - Propane/Natural Gas/Methane Gas Detected Strong propane, natural gas or methane odors that could pose a risk of explosion/ fire and/or pose a health risk if inhaled

Electrical Hazards - Exposed Wires/Open Panels Any exposed bare wires or openings in electrical panels (capped wires do not pose a risk)

Electrical Hazards - Water Leaks on/near Electrical Equipment

Any water leaking, puddling or ponding on or immediately near any electrical apparatus that could pose a risk of fire, 

electrocution or explosion

Emergency Fire Exits - Emergency/Fire Exits Blocked/Unusable

The exit cannot be used or exit is limited because a door or window is nailed shut, a lock is broken, panic hardware is 

chained, debris, storage, or other conditions block exit

Emergency Fire Exits - Missing Exit Signs Exit signs that clearly identify all emergency exits are missing or there is no illumination in the area of the sign

Flammable Materials - Improperly Stored Flammable materials are improperly stored, causing the potential risk of fire or explosion

Garbage and Debris - Indoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sactioned for staging or storing garbage or debris

Garbage and Debris - Outdoors

Too much garbage has gathered-more than the planned storage capacity or garbage has gathered in an area not 

sanctioned for staging or storing garbage or debris

Hazards - Other Any general defects or hazards that pose risk of bodily injury

Hazards - Sharp Edges Any physical defect that could cause cutting or breaking of human skin or other bodily harm

Hazards - Tripping Any physical defect in walkways or other travelled area that poses a tripping risk

Infestation - Insects

Evidence of infestation of insects-including roaches and ants-throughout a unit or room, food preperation or storage area 

or other area of building substantial enough to present a health and safety risk

Infestation - Rats/Mice/Vermin Evidence of rats or mice--sightings, rat or mouse holes, or droppings substantial enough to present a health and safety risk 

Hot Water Heater Misaligned Chimney/Ventilation System Any misalignment that may cause improper or dangerous venting of gases

Inoperable Unit/Components

Hot water from hot water taps is no warmer than room temperature indicating hot water heater is not functioning 

properly

Leaking Valves/Tanks/Pipes There is evidence of active water leaks from hot water heater or related components

Pressure Relief Valve Missing There is no pressure relief valve or pressure relief valve does not drain down to the floor

Rust/Corrosion Significant formations of metal oxides, flaking, or discoloration--or a pit or crevice

HVAC System Convection/Radiant Heat System Covers Missing/Damaged Cover is missing or substantially damaged, allowing contact with heating/surface elements or associated fans

Inoperable

HVAC does not function. It does not provide the heating and coolingit should. The system does not respond when the 

controls are engaged

Misaligned Chimney/Ventilation System Any misalignment that may cause improper or dangerous venting of gases



Noisy/Vibrating/Leaking The HVAC system shows signs of abnormal vibrations, other noise, or leaks when engaged

Rust/Corrosion Deterioration from rust or corrosion on the HVAC system in the dweling unit

Kitchen Cabinets - Missing/Damaged 10% or more of cabinet, doors, or shelves are missing or the laminate is separating

Countertops - Missing/Damaged

10% or more of the countertop working surface is missing, deteriorated, or damaged below the laminate -- not a sanitary 

surface to prepare food

Dishwasher/Garbage Disposal - Inoperable The dishwasher or garbage disposal does not operate as it should

Plumbing - Clogged Drains Drain is substantially or completely clogged or has suffered extensive deterioration

Plumbing - Leaking Faucet/Pipes A steady leak that is adversely affecting the surrounding area

Range Hood/Exhaust Fans - Excessive Grease/Inoperable A substantial accumulation of dirt or grease that threatens the free passage of air

Range/Stove - Missing/Damaged/Inoperable

One or more burners are not functioning or doors or drawers are impeded or on gas ranges pilot is out and/or flames are 

not distributed equally or oven not functioning

Refrigerator-Missing/Damaged/Inoperable

The refrigerator has an extensive accumilation of ice or the seals around the doors are deteriorated or is damaged in any 

way which substantially impacts its performance

Sink - Damaged/Missing

Any cracks in sink through which water can pass or extensive discoloration over more than 10% of the sink surface or sink 

is missing

Laundry Area (Room) Dryer Vent - Missing/Damaged/Inoperable The dryer vent is missing or it is not functioning because it is blocked. Dryer exhaust is not effectively vented to the outside

Lighting Missing/Inoperable Fixture A permanent light fixture is missing or not functioning, and no other switched light source is functioning in the room

Outlets/Switches Missing An outlet or switch is missing

Missing/Broken Cover Plates An outlet or switch has a broken cover plate over a junction box or the cover plate is missing

Patio/Porch/Balcony Baluster/Side Railings Damaged Any damaged or missing balusters or side rails that limit the safe use of an area

Smoke Detector Missing/Inoperable Smoke detector is missing or does not function as it should

Stairs Broken/Damaged/Missing Steps A step is missing or broken

Broken/Missing Hand Railing The hand rail is missing, damaged, loose or otherwise unusable

Walls Bulging/Buckling Bulging, buckling or sagging walls or a lack of horizontal alignment

Damaged Any hole in wall greater than 2 inches by 2 inches

Damaged/Deteriorated Trim 10% or more of the wall trim is damaged

Peeling/Needs Paint 10% or more of  interior wall paint is peeling or missing

Water Stains/Water Damage/Mold/Mildew Evidence of a leak, mold or mildew covering a wall area greater than 1 foot square

Windows Cracked/Broken/Missing Panes

Any missing panes of glass or cracked pains of glass where the crack is either greater than 4" and/or substantial enough to 

impact the structural integrity of the window pane

Damaged Window Sill The sill is damaged enough to expose the inside of the surrounding walls and compromise its weather tightness

Missing/Deteriorated Caulking/Seals/Glazing Compound There are missing or deteriorated caulk or seals--with evidence of leaks or damage to the window or surrounding structure

Inoperable/Not Lockable Any window that is not functioning or cannot be secured because lock is brocken

Peeling/Needs Paint More than 10% of interior window paint is peeling or missing

Security Bars Prevent Egress

The ability to exit through the window is limited by security bars that do not function properly and, therefore, pose safety 

risks
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