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OVERVIEW OF THE PROGRAM
CGS Section 8-13 (m-x), as amended, (herein after “the Statute”) provides incentives to municipalities for creating Incentive Housing Zones (IHZ) in eligible locations, such as, near transit facilities, an area of concentrated development or an area because of existing, planned or proposed infrastructure that is suitable for development as an IHZ.  Developable land excludes publicly and privately owned property slated for public uses, parks, recreation areas, dedicated open space land, other land where restrictions prohibit development, wetlands or watercourses and areas exceeding one-half or more acres of contiguous land where steep slopes or other topographic features make it unsuitable for development.

The Statute authorizes the Commissioner of the Department of Housing (DOH) to “make grants to municipalities for the purpose of providing technical assistance and pre-development funds in the planning of incentive housing zones, the adoption of incentive housing zone regulations and design standards, the review and revision as needed of applicable subdivision regulations and applications to the Commissioner for preliminary or final approval”.

Incentive Housing Development (IHD) means a residential or mixed-use development that meets the following criteria – is located within an DOH approved IHZ, is eligible for financial incentive payments, and sets aside lower cost units for a minimum of 20% of the households earning 80% or less of the area median income (AMI) for minimum of 30 years.  A unit is affordable if it costs no more than 30% of a person’s annual income to live there.

The municipality’s zoning commission must establish the IHZ as an overlay zone.  The municipality receives the incentives only for IHDs that are developed in a state-approved IHZ.

Please submit completed applications (1 original and 1 copy) to Dimple Desai, Community Development Director, Department of Housing, CDBG Small Cities and Technical Services, 505 Hudson Street, Hartford, CT 06106.  If you have any questions, please call Dimple Desai, at (860) 270-8012 or email him at dimple.desai@ct.gov.
APPLICATION INSTRUCTIONS
The following instructions provide guidance to municipalities in their preparation of an IHZ Application Form.  Please provide as much information on the Application Form as is available.  Information provided in the Application Form must be sufficiently detailed to enable DOH to review both site and project eligibility.  This information may be refined as needed during the DOH review process prior to final approval to ensure compliance with the program requirements.  Any required information missing from the application will delay application approval and may result in the loss of funding, regardless of the date the application was submitted to DOH.  
If additional space is required, please attach additional sheets identifying appropriate section/s.
The sequence of the DOH application process is shown in Section V of the Instructions.
I. Applicant Information:  Provide all the requested information regarding the municipality requesting the funds.  The applicant must identify the official authorized to sign the zone adoption application.
II. Applicant Representative:  Provide the name of the organization or local department that may assist and/or represent the municipality, such as Planning, Engineering, or a Regional Planning Agency (RPA), a Regional Council of Elected Officials (RCEO), or a Regional Council of Governments (RCOG), etc.  Provide a copy of the contract and scope of work, if a RPA, RCEO or RCOG is retained.
III. Local Approvals:  Submit the required resolutions (Attachment 1) from the municipality’s legislative body and the local zoning authority.  These certified resolutions should be signed by the municipal Clerk and embossed with the corporate seal.  The application must be signed subsequent to the adoption date of the resolution by the local legislative body.  For those municipalities in which the town meeting is the legislative body, in lieu of holding a town meeting, the Board of Aldermen, Board of Selectmen, Burgesses, Court of Common Council, Limited Town Meeting, Representative Town Meeting or Town Council may sign the authorizing resolution.
IV. Project Information:  This information will be used by DOH in deciding whether to make a preliminary determination of eligibility for a zone adoption payment.

A. Project Name:  Clearly identify the name of the proposed IHZ project, which for the purposes of this application is the “project name”.
B. Project Brief:  Identify and describe the following elements using a locator map (Attachment 2) to do so.  Please provide the maps in hardcopy and if applicable, in an editable GIS/CADD format.
· Municipal boundary, include gross acreage
· IHZ boundary, include gross acreage
· Open water bodies, wetlands
· Land unsuitable for development because of topography, soils, or any other factors
· Dedicated open space, this includes existing and planned or in progress (parks, recreational areas, conservation areas, easements, etc.)
· Land already committed to public used (publicly or privately owned)

· Transit stations, including rapid transit, commuter rail, bus terminal, or ferry terminal
· Relevant transportation access routes

· Significant pedestrian-accessible destinations of frequent use within 1 mile of the center of the proposed zone

· Areas served by public amenities such as water, sewer, etc.

· Boundaries of concentrated development such as a commercial center, existing residential or commercial district, or village district

· Boundaries of any area perceived to be suitable for development because of existing, planned or proposed infrastructure, transportation access or underutilized facilities or location

C. Eligible Location:  Please check off one or more of the categories identified below that apply to your project and explain in detail.  If additional space is required, please attach a separate sheet that identifies the category used.

· Transit Station:  To qualify under this category, the IHZ must comprise all or part of the land located within one-half mile distance of any transit station, measured from the entry point(s) to the passenger platforms.  A transit station includes rapid transit, commuter rail, bus, or ferry terminal.
· Area of concentrated development:  An area of concentrated development is deemed qualified if the area is: (1) a commercial center, (2) an existing residential or commercial district, or (3) a village district established pursuant to Section 8-2j of the Connecticut General Statutes (CGS).

· Suitable location:  An area qualifies as a suitable location if that area, because of existing, planned or proposed infrastructure, transportation access or underutilized facilities or location, is suitable for development as an IHZ.
Explain in detail how the proposed IHZ is consistent with the Connecticut Conservation and Development Policies Plan.
D.  Land Area:  The total land area (excluding open water bodies) of the proposed IHZ shall not exceed 10% of the total land area of the municipality.  The aggregate land area of all the IHZs and subzones in a municipality shall not exceed 25% of the total land area of the municipality.
E.  Developable Land:  The purpose of a Developable Land Plan (Attachment 3) is to show what portions of the IHZ qualify as Developable Land or Underutilized Land in order to calculate the potential number of Incentive Units within the IHZ.  For the purposes of completing the area calculations and the Developable Land Plan, all land within the IHZ must be clearly identified as being in one of the following categories:

· Developable Land:  All land within the IHZ that can be feasibly developed into residential or mixed-use development projects at as of right densities that meet the requirements of the Statute.

· Underutilized Land:  Land that contains land, buildings, and/or structures that are currently underutilized and potentially may be developed, recycled, or converted into residential or mixed-use development.

· Land committed to public use – privately and publicly owned:  Land area that cannot be developed and cannot meet the requirements of the Statute for development.  Any land already committed to a public use or purpose, whether publicly owned or used (rights-of-ways, under lease or other legal agreement) by a federal, state, regional, or local governmental agency of any kind shall be presumed to be non-developable, unless the municipality can show that all or a portion of such land qualifies as Underutilized Land, as evidenced by the fact that the controlling governmental entity has taken steps to make available such land to be feasibly developed into residential or mixed-use development projects at the as of right residential densities set forth by the Statute.
· Recorded conservation easements:  Land area dedicated (existing and future) for parks, recreation areas, open space, and land that is subject to a recorded conservation easement.

· Land subject to enforceable restriction/prohibition:  Land area that is subject to an enforceable development restriction or prohibition.
· Wetlands/Watercourses:  Land area comprised of wetlands and watercourses as defined in Chapter 440 of the CGS.

· Land unsuitable for development:  Areas exceeding one-half or more acres of contiguous land that are unsuitable for development due to topographic features, such as steep slopes.

· Historic District(s):  An IHZ may overlay all or any part of an existing historic district or districts, and a municipality may establish an historic district within an approved IHZ.  If the requirements or regulations of such historic district render the approved IHZ not in compliance with the provisions of the Statute, the Commissioner shall deny a preliminary or final letter of eligibility, deny or revoke a certificate of compliance, or deny any financial incentive payments under the Statute.  Describe such requirements or regulations and show that such requirements or regulations will not prevent such land from being developed into residential or mixed-used development projects at the as of right residential densities as per the Statute. 

· Other non-developable land:  Any other land within an IHZ that does not qualify as developable land because such land is subject to any other local ordinance, by-law, or regulation that would prevent the development of residential or mixed-use development projects at the as of right residential densities as per the Statute.

F.  Underlying zoning/Existing zoned units:  The purpose of the existing zoned units plan (Attachment 4) is to identify and calculate the number of existing zoned units.  This plan will also be used to verify that the IHZ will allow an increase of units by at least 25% above the density allowed by the underlying zone.
G. Incentive Housing Zone units (units per acre):  The purpose of the Incentive Housing Zone Plan is to identify and calculate the number of incentive units.  Provide supporting information such as an Incentive Housing Zone Plan (Attachment 5) for review.  This plan will be used to determine the number of incentive units in the IHZ that can physically be constructed as a matter of right when the zone is fully developed.  Provide a Master Plan (Attachment 6) for implementation of the housing project.  This plan should include information such as a phasing plan (if applicable), development priority for the parcels, schedule for development, any agreements with property owners, etc.
Calculate % increase in the density by using the following formula:

% increase = [(Total as-of-right units - Existing Zoned Units) / Existing Zoned units] X 100

Do any of the residential units located within an approved incentive housing zone constitute housing for older persons as permitted by the federal Fair Housing Act, 42 USC 3607 or Sections 46a-64c and 46a-64d of Connecticut General Statutes?  If applicable, please identify the number of such units.  These units shall not be eligible for incentive payments per the Statute.

Pursuant to CGS Section 46a-64b(6), “Housing for older persons” means housing: (A) Provided under any state or federal program that the Commissioner of the United States Department of Housing and Urban Development determines is specifically designed and operated to assist elderly persons as defined in the state or federal program; or (B) intended for, and solely occupied by, persons sixty-two years of age or older; or (C) intended and operated for occupancy by at least one person fifty-five years of age or older per unit in accordance with the standards set forth in the Fair Housing Act and regulations developed pursuant thereto by the Commissioner of the United States Department of Housing and Urban Development.
H.
Incentive Housing Zone Regulations and Design Standards:   The IHZ regulations shall satisfy the following requirements:
IHZ Regulations:
The IHZ regulation must be a separate section of the zoning ordinance or bylaw.
1. The zone shall be consistent with the State Conservation and Development Policies Plan and be located in an eligible location

2. Regulations of the zone shall permit, as of right, incentive housing development

3. Zone must comply with minimum allowable density requirements

· 6 units/acre for single-family housing

· 10 units/acre for duplex or townhouse housing

· 20 units/acre for multifamily housing

· For smaller communities – lower densities – 4/6/10 – DOH approval required

· DOH may waive density requirements for land “owned or controlled” by a municipality, land trust, housing trust fund, or non-profit housing agency, provided development will be 100% set aside at 80% or less of AMI

4. Minimum as of right density allowed by the zone must increase the density allowed by the underlying zone by at least 25%
5. Minimum densities prescribed above are subject to site plan or subdivision procedures, submission requirements and approval standards of the municipality, and are not subject to special permit or special exception procedures, requirements or standards

6. An IHZ may consist of one or more contiguous or non-contiguous sub-zones.  Sub-zones may be subject to different allowances and requirements, such as allowing different housing types and densities or having design standards that vary from those of another sub-zone, provided that, all such allowances and requirements are not inconsistent with the Statute.
7. The IHZ land area may not exceed 10% of the total land area of a municipality or the aggregate area comprised of IHZ and sub-zones may not exceed 25% of the total land area of the municipality.
Other requirements for IHZ
· Incorporate responsible growth goals
· Waivers - In order to support the requirements of the IHZ, the zoning commission may modify, waive or delete the dimensional standards contained in the zones that underlie the IHZ
· The regulations of an IHZ may allow for a mix of business, commercial or other nonresidential uses provided that these uses comply with the requirements of Statute, and are consistent with the as of right residential density requirements of the Statute
· An IHZ may overlay all or any part of an existing historic district or districts

· An applicant for site plan or subdivision approval may exceed the minimum requirements of the IHZ
· A zoning commission, at the time of its adoption of regulations for an IHZ, may adopt design standards for the IHD, which may be incorporated into the zoning regulations, be a separate document, or be a separate section of an existing design standards or design guidelines document
The applicant must include the text of the proposed IHZ regulations (Attachment 7), and if applicable, the text of the subdivision regulations.

Design Standards:
If the Design Standards are not contained within the incentive housing zoning regulations, such Design Standards should be included in this application (Attachment 8).  DOH will review the Design Standards along with the IHZ regulations.  The zoning commission may adopt design standards as per CGS Section 8-13o.  The Commissioner shall not approve a request for a letter of preliminary determination or final approval under CGS Section 8-13q if a proposed Design Standard will violate the provisions of the Statute.
I.  Affordability:  “Affordable” means housing units that are affordable to and occupied by individuals and families whose annual income is equal to or less than 80% of the area median income as determined by the U.S. Department of Housing and Urban Development (HUD), adjusted for household size.  Affordability shall be assured for a period of no less than 30 years as defined by the “incentive housing restriction” of the Statute.  The restriction for the proposed zone shall provide that not less than 20% of all units constructed within the project/s shall be affordable.  Calculate % of incentive affordable units by using the following formula:

% of incentive affordable units = (Affordable units / Total as-of-right units) X 100.  
J.  Incentive Housing Development:  The purpose of the Incentive Housing Development plan is to identify and calculate the number of incentive units that can physically be constructed in the zone as a matter of right.  Provide supporting information such as an Incentive Housing Development plan for review (Attachment 9).  This plan will be used to determine the number of incentive units in the IHD.  The applicant must provide supporting information such as developer’s name, status of the application at the local level, etc.  If there is no proposed IHD, the applicant shall leave this section blank.

K.  Local application process for reviewing Incentive Housing Development:  A zoning commission shall prescribe, consistent with the provisions of this act, the following:

1. the form of an application for approval of an incentive housing development;
2. the time and procedures for receipt and processing of applications;
3. the criteria upon which the zoning commission may disapprove a proposed project, or condition its approval;
4. a zoning commission or its agency may, to the extent allowed by the Freedom of Information Act, conduct one or more preliminary or pre-application planning or workshop meetings with regard to an IHZ or IHD;

5. a zoning commission shall conduct a public hearing in connection with an application for site plan or subdivision approval of an IHD;
6. the criteria upon which the zoning commission may grant waivers from dimensional and other restrictions (other than affordability); and

7. the design standards to which a project will be subject.
The zoning commission may deny the IHD application on the grounds that: (A) the development does not meet the requirements set forth in the IHZ regulations; (B) the applicant failed to submit information and fees required by the regulations and necessary for an adequate and timely review of the design of the development or potential development impacts; or (C) it is not possible to mitigate significant adverse project impacts adequately on nearby properties by means of conditions acceptable to the applicant.  The application process must identify the process for reapplying once the application is denied.
The duration and renewal of an approval of an IHD shall be governed by subsection (i) of Section 8-3, subsection (j) of Section 8-3, Section 8-26c or Section 8-26g of the CGS, as applicable.

An applicant for approval of an IHD within an approved IHZ may not make such an application utilizing the provisions of CGS Section 8-30g (Affordable Housing Land Use Appeals Act).
Approval of or amendment to regulations or design standards for an incentive housing zone or subzone, or site plan or subdivision approval of an IHD, may be appealed to the Superior Court pursuant to the provisions of CGS Section 8-8 or 8-28.

Provide the text of the proposed local process for review of the IHD application (Attachment 10).
L.  Housing Plan:  Provide a Housing Plan (Attachment 11) that describes the housing needs within the municipality and strategies to address those needs, the anticipated build-out of the zone or zones, including information on available and proposed infrastructure, compatibility of the proposed IHD with existing and proposed buildings and uses, impacts on nearby properties, and efforts that the municipality is making, or intends to make, to support and promote the residential construction permitted by the proposed regulations.

M. Administration and Enforcement Plan:  Provide the text of the proposed incentive housing restriction and a plan for administering and enforcing its requirements and limitations including the local process that will be undertaken to review the proposed IHD, public notice requirements, etc. (Attachment 12).  Each project shall be subject to an Incentive Housing Restriction.  Identify information such as the local agency responsible for enforcement and monitoring of these restrictions, reporting, etc.
N. Adverse Impacts on nearby properties:  Impact Analysis (Attachment 13) - This attachment shall contain sufficient information on traffic, water, public and/or private wastewater systems and other infrastructure as it exists or may be practicably upgraded to show that there are no significant adverse impacts on nearby properties.  Provide any engineering report/s that may be available for justification.
V. The process for reviewing and approving zone adoption applications by DOH:
The applicant will submit the proposed incentive housing zone or zones, the draft IHZ regulations and the draft design standards (if applicable) and other required information as per the Zone Adoption Application and Instructions Form.  Any required information missing from the application will delay application approval and may result in the loss of funding, regardless of the date the application was submitted to DOH.
The sequence of the application process is as follows:

· On or before June 30, 2017, a municipality may file an application for preliminary determination of eligibility for a zone adoption payment

· An applicant shall meet the requirements of Statute and submit all the information as required in the zone adoption application

· 60 days after receipt, DOH issues in writing, a preliminary determination of the eligibility of the municipality for the financial incentive payments

· 30 days before such determination, the Commissioner electronically shall give notice of the application to all persons who have provided the Commissioner with both a current electronic mailing address and a written request to receive such notices

· If determination is made that the application is not eligible, incomplete, etc., the Commissioner must notify the municipality of the reasons for such determination within 60 days

· A municipality may reapply after addressing the reasons for ineligibility

· The Commissioner’s failure to issue a written response within 60 days of receipt shall be deemed to be a disapproval, and the municipality may reapply

· After receipt of the preliminary letter of eligibility, the zoning commission may adopt the IHZ regulations and design standards

· Within 30 days after receipt from the municipality of a written statement that its zoning commission has adopted the proposed regulations and standards, the Commissioner shall issue a letter of final approval of the IHZ
· The Commissioner’s failure to issue a letter of final approval not more than thirty days after receipt of the written statement shall be deemed disapproval of the zone after which the municipality may reapply for determination of eligibility 
· Amendments to the regulations or design standards – the municipality shall notify the Commissioner of any amendments and the Commissioner shall approve or disapprove such amendments within 60 days
· Any municipality intending to file an application for preliminary determination of eligibility for a zone adoption payment may ask for a waiving its right to receive such a payment.

· Any municipality that intends to waive such right shall provide to the Commissioner a written notice of its intent with the statement that its zoning commission has adopted IHZ regulations and design standards.

VI. Certification by Applicant

I, as an authorized applicant, understand and will comply by the requirements stated here in:
Certificate of Compliance:
Each municipality whose zoning commission has received a final determination of eligibility from DOH and has adopted an approved IHZ shall apply annually to the Commissioner for an IHZ certificate of compliance.  To receive the certificate, the municipality shall verify by the last Friday of August of every year that it complies with the requirements of CGS Section 8-13r(a).  Please use the sample verification letter provided at the end of this application.
The certificate will be issued by October 1st annually by the Commissioner.  Non compliance with this requirement will deem the applicant ineligible for receiving incentives under this program.
Quarterly Reporting Requirement:
By the end of every quarter (end of March, June, September and December of every year until the project is constructed and complete), municipalities are required to submit a report that will, at a minimum:
· Identify approved IHZs and the amounts and anticipated schedule of zone adoption and building permit payments during the prior and current fiscal year
· Summarize the amount of land area zoned for particular types of development in both proposed and approved zones

· Identify the number of developments being reviewed by zoning commissions

· Identify the number and type of residential units, the number of building permits issued, and the number of completed housing units and their type

· Provide an estimate of the following for the current and immediately succeeding fiscal years:

· The anticipated number and size of proposed new incentive housing zones over such time period

· The number and size of new incentive housing zones that may be approved over such time period

· The potential number of residential units to be allowed in such new and proposed IHZs

· Anticipated construction of housing over such time period

I. APPLICANT INFORMATION
Municipality:      
Mailing Address:      
Name of Authorized Official:      
Title:      
Telephone #:      



Fax #:      
Email:       Municipality FEIN number:      
Municipal population as per the latest federal decennial census:      
II. APPLICANT REPRESENTATIVE INFORMATION
Organization Name:      
Organization Address:      
Contact Name:      
Title:      
Telephone #:      



Fax #:       
Email:      
If a RPA, RCEO or RCOG is retained, provide a copy of the contract and the scope of work.
III. Local Approvals 
Submit the required resolutions (Attachment 1) from the municipality’s legislative body and the local zoning authority.  These certified resolutions should be signed by the municipal Clerk and embossed with the corporate seal.  The application must be signed subsequent to the adoption of the resolution by the local legislative body.  For those municipalities in which the town meeting is the legislative body, in lieu of holding a town meeting, the Board of Aldermen, Board of Selectmen, Burgesses, Court of Common Council, Limited Town Meeting, Representative Town Meeting or Town Council may sign the authorizing resolution.
IV. PROJECT INFORMATION
A.
Project Name:      
B.  Project Brief:      
Identify and describe the elements identified in the Instructions.  Attach a locator map (Attachment 2) of the municipality to show that the zone is located in an eligible location.  Please provide the maps in hardcopy and if applicable, in an editable GIS format.

C.
Category of Eligible Location


Please check off one or more of the following that applies to your project:

 FORMCHECKBOX 
 An area near transit station; Identify:      
 FORMCHECKBOX 
 An area of concentrated development; Explain:      
 FORMCHECKBOX 
 Suitable location; Explain:      
Is the zone location consistent with the State Conservation and Development Policies Plan? 


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No:
Explain:      
D.
Land Area

	


	Zone, Acres
	% of Municipal Acres

	Size of proposed zone
	     
	     

	Size of sub zone(s)
	     
	     

	Aggregate size of all zones/sub zones
	     
	     


E.  Developable Land

	


	Acres
	% of Aggregate Zone Size

	Developable land
	     
	     

	Underutilized Land
	     
	     

	Land committed to public use – privately and publicly owned, including right-of-ways
	     
	     

	Recorded conservation easements
	     
	     

	Land subject to enforceable restriction/prohibition
	     
	     

	Wetlands/Watercourses
	     
	     

	Land unsuitable for development
	     
	     

	Historic district(s)
	     
	     

	Other non-developable land
	     
	     


Identify, describe and calculate the developable land within the proposed IHZ.  Provide a developable land plan (Attachment 3).
F. Underlying Zoning/Existing Zoned Units
	


	Max. As of Right Density (Units/Acre)
	Acres of Developable Land
	Existing Zoned Units  (EZU)

	Single family detached housing
	     
	     
	     

	Duplex or townhouse
	     
	     
	     

	Multi-family housing
	     
	     
	     

	Reuse of existing bldgs.
	     
	     
	     

	Reuse of underutilized bldgs.
	     
	     
	     

	Total
	N/A
	     
	     


Provide an existing zoned units plan (Attachment 4).
G. Incentive Housing Zone Units (Units Per Acre)

	


	Maximum As of Right Density (Units/Acre)
	Acres of Developable Land
	Total As of Right (AOR) Units
	Units for Older Persons

(B)
	Total Eligible Incentive Units
[(AOR)-(B)]

	Single family detached housing
	     
	     
	     
	     
	     

	Duplex or townhouse
	     
	     
	     
	     
	     

	Multi-family housing
	     
	     
	     
	     
	     

	Reuse of existing buildings
	     
	     
	     
	     
	     

	Reuse of underutilized buildings
	     
	     
	     
	     
	     

	Total
	N/A
	     
	     
	     
	     


Identify and describe existing and potential residential development and the potential for reuse of existing or underutilized buildings within the zone(s).  Provide a supporting Incentive Housing Zone Plan (Attachment 5).  The Incentive Housing Zone must be a separate section of the zoning ordinance or bylaw.  The IHZ must satisfy the requirements of PA 07-4, Section 39, which requires an increase of at least 25% in incentive units above the density allowed by the underlying zone.
The % density increase = [(Total AOR units minus Existing Zoned units) divided by the existing zoned units] X 100.

Please deduct the number of units that constitute housing for older persons permitted by the federal Fair Housing Act, 42 USC 3607 or Sections 46a-64c and 46a-64d of the CGS from the Total As of Right units, if applicable, to determine the revised Total As of Right units.  These units for older persons are not eligible for housing incentives under the Act.
Provide a Master Plan (Attachment 6) for implementation of the housing project.  This plan should include information such as a phasing plan (if applicable), development priority for the parcels, schedule for development, any agreements with property owners, etc.

H. Incentive Housing Zone Regulations and Design Standards
	  


	Yes
	No

	IHZ Regulations proposed
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Mixed-use development allowed
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Design standards proposed
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Subdivision regulations amended
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Incorporated responsible growth goals
	 FORMCHECKBOX 

	 FORMCHECKBOX 



Include the text of the proposed IHZ regulations (Attachment 7) and design standards (Attachment 8) and, if applicable, the text of the subdivision regulations.
I. Affordability

	


	Total As of Right Units (TAOR)
	Affordable Units (AU)
	% of Total Affordable Units

	Single family detached housing
	     
	     
	     

	Duplex or townhouse housing
	     
	     
	     

	Multi-family housing
	     
	     
	     

	Total Affordable units
	     
	     
	     


J. Incentive Housing Development

Provide an Incentive Housing Development Plan for review (Attachment 9).  Identify developable land and the number of incentive units that will be constructed.
	


	Maximum As of Right Density (Units/Acre)
	Acres of Developable Land
	Total As of Right (AOR) Units
	Units for Older Persons

(B)
	Total Eligible Incentive Units

[(AOR)-(B)]

	Single family detached housing
	     
	     
	     
	     
	     

	Duplex or townhouse
	     
	     
	     
	     
	     

	Multi-family housing
	     
	     
	     
	     
	     

	Reuse of existing buildings
	     
	     
	     
	     
	     

	Reuse of underutilized buildings
	     
	     
	     
	     
	     

	Total
	N/A
	     
	     
	     
	     


K. Local Application Process for Incentive Housing Development Plan Review
Include the text of the proposed local process for review of the IHD applications (Attachment 10).
L. Housing Plan

Include a housing plan (Attachment 11) that describes the anticipated build-out of the zone or zones, including information on how the municipality intends to promote the residential construction permitted by the proposed regulations including municipal construction of incentive housing units.
M. Administration and Enforcement Plan

Provide the text of the proposed incentive housing restriction and a plan for administering and enforcing its requirements and limitations including the local process that will be undertaken to review the IHD, public notice requirements, etc.  (Attachment 12).  Each project shall be subject to an Incentive Housing Restriction.  Identify information such as the local agency responsible for enforcement and monitoring of these restrictions, reporting, etc.
N. Adverse Impacts on Nearby Properties

This attachment (Attachment 13) shall contain sufficient information on traffic, water, public and/or private wastewater systems and other infrastructure as it exists or may be practicably upgraded to show that there are no significant adverse impacts on nearby properties.  Provide any engineering report(s) that may be available for justification.
V. The process for reviewing and approving zone adoption applications by DOH:

I have read and understand the process to be used by DOH for review and approval of the zone adoption applications.

VI. Certification by Applicant
My signature below, for and on behalf of                                                            , indicates 

                                                                              

(Name of Grantee)
acceptance of the following and further certifies that:

1. I have the authority to submit this application;

2. I hereby certify that the statements contained in the responses to this application and accompanying documents are true to the best of my knowledge and belief and that I know of no reason why the applicant cannot complete the project in accordance with the representations contained herein.
3. I understand and will comply by the requirements of the Certificate of Compliance and Quarterly Reporting as identified in the instructions.
Applicant's Signature: 
__________________________
 Date:
__________






(Authorized Official)
Applicant’s Name:      
Title:       
Please submit the completed application including all the required documents (1 original and 1 copy) to:
Mr. Dimple Desai 

Community Development Director

Department of Housing
CDBG Small Cities and Technical Services Division
Hartford, CT 06106
Phone - (860) 270-8012
Fax – (860) 706-5741
Email - dimple.desai@ct.gov 
Checklist of Attachments
Identify documents submitted with the Application:

 FORMCHECKBOX 

Attachment 1:

Legislative Body Resolution (required)
 FORMCHECKBOX 

Attachment 1.1:
Local Zoning Authority (required)
 FORMCHECKBOX 

Attachment 2:

Locator Map identifying various listed elements (required)

 FORMCHECKBOX 

Attachment 2.1:
Aerial Photograph (required)
 FORMCHECKBOX 

Attachment 3:

Developable Land Plan (required)

 FORMCHECKBOX 

Attachment 4:

Existing Zoned Units Plan (required)

 FORMCHECKBOX 

Attachment 4.1:
Underlying Zoning & Map (required)

 FORMCHECKBOX 

Attachment 5:

Incentive Housing Zone Plan (required)

 FORMCHECKBOX 

Attachment 6:

Master Plan for Implementation (required)

 FORMCHECKBOX 

Attachment 7:

Proposed IHZ Regulations (required)
 FORMCHECKBOX 

Attachment 7.1:
Proposed IHZ Zoning Map (s) (required)
 FORMCHECKBOX 

Attachment 7.2:
Subdivision Regulations (if applicable)

 FORMCHECKBOX 

Attachment 8:

Design Standards (if applicable)

 FORMCHECKBOX 

Attachment 9:

Incentive Housing Development Plan (required, if proposing IHD)
 FORMCHECKBOX 

Attachment 10:
Local Process for Reviewing Proposed IHD (required)
 FORMCHECKBOX 

Attachment 11:
Housing Plan (required)

 FORMCHECKBOX 

Attachment 12:
Administration and Enforcement Plan (required)

 FORMCHECKBOX 

Attachment 13:
Impact Analysis - Adverse Impacts on Nearby Properties
Sample Resolution for Legislative Body
Certified Resolution of the Legislative Body
(To be completed by the City or Town Clerk)

The Legislative Body of the Town/City of _____________________________

met on ________________________and adopted a resolution by the vote of 
_________  to  ________ which:

(1) authorizes submission of the zone adoption application under the Housing for Economic Growth Program referenced in Section 8-13(m-x) of CGS; and

(2) identifies, ___________________________, as an individual authorized to sign the zone adoption application and administer the project.  Such application is attached to and made a part of this record.

Attested to by:

Name:______________________________________________

Title:_______________________________________________




(City/Town Clerk)

Date:_______________________________________________

Sample Resolution for Legislative Body
Certified Resolution of the Local Zoning Authority
(To be completed by the City or Town Clerk)
The Local Zoning Authority of the Town/City of ___________________________
met on ________________________and adopted a resolution by the vote of 
_________  to  ________ which:

(1) Endorses submission of the zone adoption application under the Housing for Economic Growth Program referenced in Section 8-13(m-x) of CGS; and

(2) Certifies that it will consider the creation of one or more incentive housing zones as identified in the application.  Such application is attached to and made a part of this record.
(3) Certifies that it will consider and act on the Incentive Housing Development when proposed within the approved Incentive Housing Zone/s in compliance with Section 8-13 (m-x) of CGS.
Attested to by:

Name:______________________________________________

Title:_______________________________________________




(City/Town Clerk)

Date:_______________________________________________

SAMPLE VERIFICATION LETTER TO RECEIVE THE CERTIFICATION FROM DOH
NOTE:
The Statute requires that the DOH Commissioner issue compliance certificate by October 1st annually.  Therefore, each municipality must submit the request to the DOH Commissioner by the end of August annually until the project is constructed and complete within the approved IHZ.

Date

Evonne M. Klein, Commissioner
Department of Housing
505 Hudson Street
Hartford, CT 06106

RE:
Project Name: ________


DOH Grant No.: ______


Certificate of Compliance


Annual Certification

Dear Commissioner Klein:

I am pleased to submit on behalf of the Town of __________ this request for issuance of an Incentive Housing Zone (IHZ) Certificate of Compliance, by your office.

This request is made in accordance with CGS Section 8-13r (a).  As required under this statute, the Town of _____ has adopted an approved IHZ and received a final approval of IHZ from DOH.

In addition, I am also writing to verify that Town of _________ is compliant with the following additional requirements of the statute:

1. The zoning commission of the Town of ______ has not amended or repealed any portion of the regulations or design standards in the incentive housing zone without approval of the Commissioner as required by the sections 8-13o and 8-13q;

2. The approval of the incentive housing zone has not been revoked by the Commissioner;

3. The Town of _____ is making reasonable efforts to assist and promote approval of incentive housing development and construction of housing within the approved zone or zones; and

4. The zoning commission has not unreasonably denied any application for site plan or subdivision approval, or other necessary coordinating permits or approvals, and has only denied applications in a manner consistent with the provisions of section 8-13t.

Based on the above verification, the Town of _____ respectfully seeks “Certificate of Compliance” from DOH.  I understand that if there are any changes to the above approved IHZ until the Certificate expires, I am obligated to notify DOH of those changes.

Sincerely,

Authorized Individual (as per the Resolution submitted to DOH)

Cc:
Dimple Desai, CD Director, DOH

____, Town P&Z Chairman
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