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OVERVIEW OF THE PROGRAM
CGS Section 8-13 (m-x), as amended, (herein after “the Statute”) provides incentives to municipalities for creating Incentive Housing Zones (IHZ) in eligible locations, such as, near transit facilities, an area of concentrated development or an area because of existing, planned or proposed infrastructure that is suitable for development as an IHZ.  Developable land excludes publicly and privately owned property slated for public uses, parks, recreation areas, dedicated open space land, other land where restrictions prohibit development, wetlands or watercourses and areas exceeding one-half or more acres of contiguous land where steep slopes or other topographic features make it unsuitable for development.

The Statute authorizes the Commissioner of the Department of Housing (DOH) to “make grants to municipalities for the purpose of providing technical assistance and pre-development funds in the planning of incentive housing zones, the adoption of incentive housing zone regulations and design standards, the review and revision as needed of applicable subdivision regulations and applications to the Commissioner for preliminary or final approval”.

Incentive Housing Development (IHD) means a residential or mixed-use development that meets the following criteria – is located within DOH approved IHZ, is eligible for financial incentive payments, and sets aside lower cost units for a minimum of 20% of the households earning 80% or less of the area median income (AMI) for minimum of 30 years.  A unit is affordable if it costs no more than 30% of a person’s annual income to live there.

The municipality’s zoning commission must establish the IHZ as an overlay zone.  The municipality receives the incentives only for IHDs that are developed in a state-approved IHZ.

Please submit completed applications (1 original and 1 copy) to Dimple Desai, Community Development Director, Department of Housing, CDBG Small Cities and Technical Services Division, 505 Hudson Street, Hartford, CT 06106.  If you have any questions, please call Dimple Desai, at (860) 270-8012 or email him at dimple.desai@ct.gov.
APPLICATION INSTRUCTIONS
The following instructions provide guidance to municipalities in their preparation of the HEG Program Pre-Development Grant Application Form.  Please provide as much information on the Application Form as is available.  Information provided in the Application Form must be sufficiently detailed to enable DOH to review both site and project eligibility.  This information may be refined as needed during the DOH review process prior to final approval to ensure compliance with the program requirements.  Any required information missing from the application will delay application approval and may result in the loss of funding, regardless of the date the application was submitted to DOH.  
If additional space is required, please attach additional sheets identifying appropriate section/s.
I.    Applicant Information:  Provide all the requested information regarding the municipality requesting the funds.  The applicant must identify the official authorized to sign the application and subsequent documents.
II.    Applicant Representative:  Provide the name of the organization or local department that may assist and/or represent the municipality, such as Planning, Engineering, or a Regional Planning Agency (RPA), a Regional Council of Elected Officials (RCEO), or a Regional Council of Governments (RCOG), etc.  Provide a copy of the contract and scope of work, if such an entity is retained.
III.    Local Approvals:  Submit the required resolutions (Attachment 1) from the municipality’s legislative body and the local zoning authority.  These certified resolutions should be signed by the municipal Clerk and embossed with the corporate seal.  The application must be signed subsequent to the adoption date of the resolution by the local legislative body.  For those municipalities in which the town meeting is the legislative body, in lieu of holding a town meeting, the Board of Aldermen, Board of Selectmen, Burgesses, Court of Common Council, Limited Town Meeting, Representative Town Meeting or Town Council may sign the authorizing resolution.
IV.    Project Information:  The information will be used by DOH to determine whether or not the site or project meets the basic eligibility criteria of the Statute.
A. Project Name:  Clearly identify the name of the proposed project, which for the purposes of this application is the “project name”.
B. Project Location:  Identify location where the potential IHZ will be established.  Provide a map with a project boundary.
C. Type of Funding sought:  
(1)
Phase I Pre-development costs – up to $20,000 – activities include legal/planning expenses for drafting/adoption of IHZ regulations or design standards, feasibility studies for septic systems, other minor engineering studies.
(2) 
Phase II Pre-development costs – up to $50,000 for mixed income housing project specific activities, DOH may increase the limit on a case-by-case basis – activities include costs for land purchase options, planning/design costs, certain preliminary engineering costs, appraisals, legal and financial expenses, costs of permits and approvals, and other preliminary project costs as approved by the Secretary.

· This funding will be provided to the municipality for their project use or if there is a developer, to pass through the funding to the project developer.

· This funding is for municipalities for projects (municipal and/or private) meeting the requirements of CGS Section 8-13 (m-x).

· In case of pass through, the municipalities will be required to have an agreement with the private developer or property owner to return the funds to the municipality if the project does not result in construction of a mixed income housing project as described in the application.
Criteria to be used to prioritize applications to receive funds (Low to High priority for Phase I and High to Low Priority for Phase II):
1. Towns that have adopted IHZs (these towns cannot ask for funds related to drafting of IHZ regulations and design standards, engineering expenses, feasibility studies as they have already adopted IHZ**)

2. Towns that have identified IHZs and done all preliminary work (regulations for the IHZ, design standards, held all requisite hearings) (same restriction as 1, however can ask for activities related to getting the IHZ adopted, provided they have not received Technical Assistance funds from DOH)
3. Towns that have conducted studies, identified potential IHZs and can demonstrate Pre-dev funding will lead within 6 months to adopted IHZ (same restriction as 2)

4.  Towns that have not conducted studies or identified potential IHZs or adopted zones but can demonstrate (a) realistic municipal and/or developer interest, and (b) how Pre-dev funding will lead within 6 months to adopted IHZ.

 

** - It is assumed that these towns have already received DOH funds under Technical Assistance Phase and have prepared these documents or have already spent local funds and cannot seek reimbursement for such costs.  However, these municipalities are eligible for Phase II pre-dev costs such as land purchase options, planning/design costs, certain preliminary engineering costs, appraisals, legal and financial expenses, costs of permits and approvals, and other preliminary project costs as approved by the Secretary.

NOTE:  Adopted IHZs must meet the statutory requirements in order to be eligible.
D. Eligible Location:  Please check off one or more of the categories identified below that apply to your project and explain in detail.  If additional space is required, please attach a separate sheet that identifies the category used.

· Transit Station:  To qualify under this category, the IHZ must comprise all or part of the land located within one-half mile distance of any transit station, measured from the entry point(s) to the passenger platforms.  A transit station includes rapid transit, commuter rail, bus, or ferry terminal.
· Area of concentrated development:  An area of concentrated development is deemed qualified if the area is: (1) a commercial center, (2) an existing residential or commercial district, or (3) a village district established pursuant to Section 8-2j of the Connecticut General Statutes (CGS).

· Suitable location:  An area qualifies as a suitable location if that area, because of existing, planned or proposed infrastructure, transportation access or underutilized facilities or location, is suitable for development as an IHZ.
Explain in detail how the proposed IHZ area or project is consistent with the Connecticut Conservation and Development Policies Plan.
V.    Project Plan:  Submit a detailed project plan that addresses the following five sections:
i. Project budget:  Lists proposed use of the grant funds, attach detailed line item project budget including non-state funding.  Specifically identify the activities to be conducted with grant funds and who will be conducting these activities.  Also, identify the reports or deliverables to be generated.  If consultants or other entities are conducting these activities, identify the consultants including the consultant selection process and provide a copy of consultant’s contracts.
ii. Use of grant funds:  Describe the way in which the use of the grant funds will facilitate the creation of a housing incentive zone.  Identify the location/s, if known, that will be considered for the IHZ and whether it meets the definition of the “eligible location” as defined in the Statutes and indicate that each location is consistent with the Connecticut Conservation and Development Policies Plan.  Attach a site map showing the location/s that identify acreage, any constraints such as wetlands, buffers, open space, public amenities such as water & sewer, any other impacts to the community, etc.  In case of Phase II Pre-dev costs request, describe the way in which the use of the grant funds will facilitate the construction of the proposed mixed income housing project.
iii. Housing Plan:  Please identify preparation of the housing plan that describes the housing needs within the municipality and strategies to address those needs, the anticipated build-out of the zone or zones, including information on available and proposed infrastructure, and anticipated impacts on the nearby properties.
iv. A time schedule for: (a) the use of the funds; (b) the establishment of the IHZ for Phase I Pre-dev costs and (c) mixed income housing project implementation for Phase II Pre-dev costs.  Identify and explain the management plan that will be used to undertake the project.
v. Number and Type of units:  Provide an estimate of the number and type of housing units in the proposed IHZ and in case of Phase II Pre-dev costs request, provide the number and type of mixed income housing units that will be built in the IHZ.
The grant payment schedule will be determined by DOH in consultation with the applicant.

Please be sure to include all the required documents when you submit the completed application (1 original and 1 copy) to:
Mr. Dimple Desai, Community Development Director

Department of Housing
CDBG Small Cities and Technical Services Division
505 Hudson Street
Hartford, CT 06106
Phone - (860) 270-8012
Fax – (860) 706-5741
Email - dimple.desai@ct.gov 

I. APPLICANT INFORMATION
Municipality:      
Mailing Address:      
Name of Authorized Official:      
Title:      
Telephone #:      



Fax #:      
Email:       Municipality FEIN number:      
Contact Name:      
Title:      
Telephone #:       
Email:      
II. APPLICANT REPRESENTATIVE INFORMATION
Organization Name:      
Organization Address:      
Contact Name:      
Title:      
Telephone #:      



Fax #:       
Email:      
If a consultant, RPA, RCEO or RCOG is retained, provide a copy of the contract and the scope of work.
Local Approvals 
Submit the required resolutions (Attachment 1) from the municipality’s legislative body and the local zoning authority (refer to samples at the end of the application).  These certified resolutions should be signed by the municipal Clerk and embossed with the corporate seal.  The application must be signed subsequent to the adoption of the resolution by the local legislative body.  For those municipalities in which the town meeting is the legislative body, in lieu of holding a town meeting, the Board of Aldermen, Board of Selectmen, Burgesses, Court of Common Council, Limited Town Meeting, Representative Town Meeting or Town Council may sign the authorizing resolution.
III. PROJECT INFORMATION
A.
Project Name:      
B.  Project Location:      
Describe the location above and attach a locator map (Attachment 2) of the municipality to show that the zone is located in an eligible location.  Identify the proposed IHZ/project area on this map.  Please provide the maps in hardcopy and if applicable, in an editable GIS format.
C.
Type of funding sought:  FORMCHECKBOX 
  Phase I Pre-development  OR  FORMCHECKBOX 
  Phase II Pre-development

Amount of state funding requested:      
Describe specific activities to be funded:      
If Phase II costs:  Is this for municipality:  FORMCHECKBOX 
   or developer:  FORMCHECKBOX 
.  If municipality, is municipality planning to undertake the project?  FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No.  Provide the details:      
D.
Category of Eligible Location


Please check off one or more of the following that applies to your project:

 FORMCHECKBOX 
 An area near transit station; Identify:      
 FORMCHECKBOX 
 An area of concentrated development; Explain:      
 FORMCHECKBOX 
 Suitable location; Explain:      
Is the zone location consistent with the State Conservation and Development Policies Plan? 


 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No:
Explain in details:      
IV. Project Plan:  Submit a detailed project plan that addresses the following five sections:
i. Project budget:  Lists proposed use of the grant funds, attach detailed line item project budget including non-state funding.  Specifically identify the activities to be conducted with grant funds and who will be conducting these activities.  Also, identify the reports or deliverables to be generated.  If consultants or other entities are conducting these activities, identify the consultants including the consultant selection process and provide a copy of consultant’s contracts.  Provide cost estimates (Attachment 3).
ii. Use of grant funds:  Describe the way in which the use of the grant funds will facilitate the creation of a housing incentive zone.  Identify the location/s, if known, that will be considered for the IHZ and whether it meets the definition of the “eligible location” as defined in the Statutes and indicate that each location is consistent with the Connecticut Conservation and Development Policies Plan.  Attach a site map showing the location/s that identify acreage, any constraints such as wetlands, buffers, open space, public amenities such as water & sewer, any other impacts to the community, etc.  In case of Phase II Pre-dev costs request, describe the way in which the use of the grant funds will facilitate the construction of the proposed mixed income housing project.
iii. Housing Plan:  Please identify preparation of the housing plan that describes the housing needs within the municipality and strategies to address those needs, the anticipated build-out of the zone or zones, including information on available and proposed infrastructure, and anticipated impacts on the nearby properties.
iv. A time schedule for:  (a) the use of the funds; (b) the establishment of the IHZ for Phase I Pre-dev costs and (c) mixed income housing project implementation for Phase II Pre-dev costs.  Identify and explain the management plan that will be used to undertake the project.
v. Number and Type of units:  Provide an estimate of the number and type of housing units in the proposed IHZ and in case of Phase II Pre-dev costs request, provide the number and type of mixed income housing units that will be built in the IHZ.
Certification by the Applicant
My signature below, for and on behalf of                                                          , indicates 

                                                                              Name of Municipality
acceptance of the following and further certifies that:

1. I have the authority to submit this grant application;

2. I will comply with the General Grant Conditions and Special Conditions, if any;

3. I understand that funding associated with this grant application is one-time in nature and that there is no obligation for additional funding from the Office of  Policy and Management or the State of Connecticut;

4. I understand that should this grant application be approved, such state funds shall be expended no later than the end date of the Notice of Grant Award; 

5. I understand that requests to extend the Notice of Grant Award end date shall be submitted in writing to the Office of Policy and Management no later than thirty (30) days before the grant end date; 

6. I understand that unexpended funds shall be returned to the State of Connecticut within sixty (60) days of the grant end date; 

7. I understand that if this organization meets the requirements of the State Single Audit Act, Sections 4-230 through 4-236, as amended, of the Connecticut General Statutes, the organization is required to submit a State Single Audit, at its own expense, no later than six (6) months after the end of the audit period.  If this organization is not required to submit a State Single Audit, the organization is required to submit a final accounting of the grant expenditures within sixty (60) days of the grant end date; and 

8. I hereby certify that the statements contained in the responses to this application and accompanying documents are true to the best of my knowledge and belief and that I know of no reason why the applicant cannot complete the project in accordance with the representations contained herein.

Authorized Official's Signature: 
_________________________*Date:
__________

Authorized Official's Name:      
Authorized Official's Title:       
* The application must be signed subsequent to the adoption of the resolution by the local legislative body.

Please submit the completed application including all the required documents (1 original and 1 copy) to:
Mr. Dimple Desai 

Community Development Director

Department of Housing
505 Hudson Street
Hartford, CT 06106 

Phone - (860) 270-8012
Fax – (860) 706-5741
Email - dimple.desai@ct.gov 
Checklist of Attachments
Identify documents submitted with the Application:

 FORMCHECKBOX 

Attachment 1:

Legislative Body Resolution (required) – use the language provided
 FORMCHECKBOX 

Attachment 1.1:
Local Zoning Authority (required) – use the language provided
 FORMCHECKBOX 

Attachment 2:

Locator Map (required)

 FORMCHECKBOX 

Attachment 3:

Cost estimates & source of estimates (required, if applicable)

Sample Resolution for Legislative Body
Certified Resolution of the Legislative Body

(To be completed by the City or Town Clerk)

The Legislative Body of the Town/City of _____________________________

met on ________________________and adopted a resolution by the vote of 
_________  to  ________ which:

(1) authorizes submission of the Pre-development grant application under the Housing for Economic Growth Program referenced in section 8-13(m-x) of CGS; and

(2) identifies, ___________________________, as an individual authorized to sign the pre-development grant application and administer the grant.  Summary of such grant application is attached to and made a part of this record.

Attested to by:

Name:______________________________________________

Title:_______________________________________________




(City/Town Clerk)

Date:_______________________________________________

Sample Resolution for the Local Zoning Authority
Certified Resolution of the Local Zoning Authority

(To be completed by the City or Town Clerk)

The Local Zoning Authority of the Town/City of ___________________________
met on ________________________and adopted a resolution by the vote of 
_________  to  ________ which:

(1) Endorses submission of the Pre-development grant application for assistance under the Housing for Economic Growth Program referenced in section 8-13(m-x) of CGS; and

(2) Certifies that it will consider the creation of one or more housing incentive zones.  Summary of such grant application is attached to and made a part of this record.

Attested to by:

Name:______________________________________________

Title:_______________________________________________




(City/Town Clerk)

Date:_______________________________________________
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