
 

State of Connecticut 

Department of Correction 

 

ADMINISTRATIVE 

DIRECTIVE 

Directive Number 

6.7 

Effective Date 

06/29/18 
Page 1 of 8  

 

Supersedes                           

Searches Conducted in Correctional Facilities,  

Dated 8/15/2014 

Approved By 

 
Commissioner Scott Semple 

Title  

 
Searches Conducted in Correctional Facilities 

 
1. Policy. The Department of Correction shall maintain safety and security by conducting 

searches as provided for in this Directive. 

 

2. Authority and Reference.  
a. Public Law 108-79, Prison Rape Elimination Act of 2003 
b. 28 C.F.R. 115, Prison Rape Elimination Act National Standards 
c. Connecticut General Statutes, Sections 18-81, 18-81v, and 53a-174 through 53a-

174b. 

d. Applicable Case Law. 
e. Administrative Directives 6.2 Facility Post Orders and Logs; 6.5, Use of Force; 

6.6, Reporting of Incidents; 6.8, Urinalysis; 6.9, Control of Contraband and 

Physical Evidence; 6.10, Inmate Property;6.12, Inmate Sexual Abuse/Sexual 

Harassment Prevention and Intervention, 8.17 Gender Non-Conforming and 10.6, 

Inmate Visits. 

 

3. Definitions and Acronyms. For the purposes stated herein, the following definitions 
and acronyms apply:  

a. Authorized Detector/Scanning System. Any authorized equipment (e.g., BOSS 

chair, metal detector, etc.) used to scan for, and detect, concealed contraband. 

b. Body Orifice Scanning System (BOSS Chair). A scanning system designed to detect 
metal objects concealed in oral, anal, vaginal cavities or other parts of the 

body. 

c. CI. Correctional Institution. 
d. Contraband. An item that falls under the following criteria: 

i. Not authorized to be in any facility, Unit, area, vehicle, or surrounding 

grounds under the control of or contracted by the Department of Correction 

or in an inmate's possession; 

ii. that is authorized, but used in an unauthorized or prohibited manner,  

iii. that is authorized, but altered; or, 

iv. that ownership cannot be established. 

e. Contractor. A person or organization that agrees to furnish materials or to 
perform services for the Department. Contractors may include organizations which 

provide services to the Department without cost. Contractors providing services 

to the Department are subject to all applicable rules and regulations. 

f. Controlled Strip-Search. A strip-search in which Department personnel maintain 
physical, hands on control of an inmate through the use of restraints or approved 

restraint techniques for the purposes of safety and security. 

g. Employee. For the purposes of this Directive only, an employee shall be a person 
employed by the Department of Correction or anyone designated by the 

Commissioner or designee who is allowed unescorted access in a correctional 

facility. 

h. General Facility Search. A planned and systematic search of all areas within 
and around a correctional facility, including the grounds, parking areas, and 

employee offices and work areas. 

i. Internal Medical Device. For purposes of this directive, the term internal 
medical device shall include a pacemaker or defibrillator. 

j. Intersex. A person whose sexual or reproductive anatomy or chromosomal pattern 
does not fit typical definitions of male or female. Intersex medical conditions 

are sometimes referred to as Disorders of Sex Development. 

k. Manual Body Cavity Search. The manual examination of an inmate’s mouth, nose, 
ears and/or genital/rectal areas as provided by Section 8 of this Directive, 

this shall not include examinations conducted for medical purposes.  
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l. Pat Search. A systematic observation and physical inspection, using the hands, 

of a person while clothed. 

m. PREA. Prison Rape Elimination Act. 
n. Reasonable Suspicion. Judgment based on specific objective facts and reasonable 

inferences drawn in light of experience, training and education.  

o. Search. Any inspection of a person, area or property. 
p. Strip-Search. A strip-search shall mean a visual body cavity search which 

includes a systematic visual inspection of an unclothed person’s hair, body 

cavities (to include the individual’s ears, nose, mouth, under arms, soles of 

the feet and between the toes, rectum and genitalia. This search shall also 

include a physical search of the clothing and any personal effects.  

q. Temporary Surrender. An inmate admitted to a Department facility under arrest 
but without a court order, pending arraignment. 

r. Transgender. A person whose identity (i.e., internal sense of feeling male or 
female) is different from the person’s assigned sex at birth. 

s. Visitor. For the purposes of this Directive only, a visitor shall be a person 
entering a correctional facility who is not an employee, contractor or an 

inmate. 

 

4. Inmate Pat Searches.  
a. A pat search shall include an inspection of the person’s clothing and any item 

in the person’s possession.  

b. A pat search shall be conducted:  
i. On all inmates to be transported outside the facility; 

ii. At the conclusion of all contact visits; 

iii. Preceding a strip-search; or, 

iv. On a random basis to further any correctional purpose. 

c. Reasonable accommodations shall be made to provide for same gender pat searches 
of female inmates.  

i. When such accommodation cannot be made and a pat search of a female inmate 

is deemed essential without delay, then a cross gender pat search may be 

conducted.  

ii. All cross gender pat searches of female inmates shall be documented on CN 

6601, Incident Report. 

 

5. Inmate Strip-Searches.  
a. General Guidelines. An inmate strip-search shall normally be conducted in an 

area out of view of individuals not involved in the search process and shall 

not normally require physical contact by staff.  

i. All clothing and items in the inmate's possession shall be examined.  

ii. Reasonable accommodations shall be made to provide for same gender strip-

searches. When such accommodation cannot be made and the strip-search is 

deemed to be essential without delay, then a cross gender strip-search 

shall be conducted.  

iii. All cross gender strip-searches shall be reported on CN 6601, Incident 

Report, in accordance with Administrative Directive 6.6, Reporting of 

Incidents.   

b. Strip-Searches When Reasonable Suspicion is not required. A strip-search shall 
be conducted for the following circumstances: 

i. Upon admission or return of a sentenced inmate, regardless of the offense 

(to include any inmate incarcerated for a fine), to a Department facility; 

ii. Upon admission or return to a Department facility when an inmate is: 

1. unsentenced, charged with a felony offense; or, 
2. unsentenced, charged with a misdemeanor offense NOT listed on 

Attachment B, Offenses Requiring Reasonable Suspicion to Conduct a 

Strip-Search; or, 

3. a violation of probation, temporary surrender or an unsentenced 
youthful offender charged with a felony or for a misdemeanor offense 

NOT listed on Attachment B; or, 
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4. a remand from the United States Department of Homeland Security 

(Immigration and Customs Enforcement); or, 

5. a remand from the United States Marshals Service; or, 
6. a temporary confinement of extradition in a third state; or, 
7. a Governor’s Warrant detainee. 

iii. Upon readmission to a facility from a halfway house, parole, special 

parole, transitional supervision or any other community release program. 

iv. Upon inter-facility or out-of-state transfer provided that the inmate is 

sentenced. 

v. Upon entering and leaving a level 5 facility or a designated level 5 

housing unit. 

vi. Upon initial placement in a specialized housing unit, to include the 

following: 

1. Administrative Segregation; 
2. Chronic Discipline; 
3. Security Risk Group Member; 
4. Medical Inpatient; 
5. Mental Health; 
6. Protective Custody; or, 
7. Restrictive Housing. 

vii. When the inmate has participated in a significant incident during the 

inmate’s current incarceration. 

viii. When submitting a specimen for urinalysis, in accordance with 

Administrative Directive 6.8, Urinalysis. 

ix. At the conclusion of any contact visit. 

x. During a planned general facility search or any other search conducted 

within a facility other than intake. 

xi. During a facility emergency (i.e., disturbance, hostage situation, etc.). 

c. Strip-Searches When Reasonable Suspicion is Required.  
i. Reasonable suspicion in accordance with Attachment A, Strip-Search 

Decision Tree shall be established prior to conducting a strip-search in 

the following statuses:  

1. a misdemeanor offense listed on Attachment B; or, 
2. a violation of probation, temporary surrender or a youthful offender 

charged with a misdemeanor offense listed on Attachment B; or, 

3. an accused civil charge. 
ii. Reasonable suspicion that the inmate is concealing contraband shall be 

documented on Form CN 6701, Strip-Search Report and forwarded to the Shift 

Commander or designee for authorization to conduct a strip-search prior 

to any such search being performed. If reasonable suspicion that the 

inmate is concealing contraband is not established in accordance with 

this Directive, the inmate shall not be strip-searched.  

d. Identification and Tracking of Minor Misdemeanor Inmates. Upon admission or 
readmssion, the Admissions and Processing Officer or other authorized staff 

shall review all incoming continuance mittimus/admitting documents to determine 

if a pretrial inmate is being held solely for a misdemeanor offense(s) listed 

on Attachment B. If the inmate is being held solely for a misdemeanor offense(s) 

listed on Attachment B, then CN 6702, Minor Misdemeanant Identification Form 

shall be completed and an appropriate computer entry made to establish a flag 

identifying the inmate as a minor misdemeanant. CN 6702, Minor Misdemeanant 

Identification Form shall be maintained in Section 3 of the inmate’s master 

file. In the event there is a status change based on new charges, information 

or other relevant reasons, Section 3 of CN 6702, Minor Misdemeanant 

Identification Form shall be completed to initiate the removal of the flag from 

the computer screen. 

e. Controlled Strip-Searches. Controlled strip-searches shall be conducted as 

follows: 

i. Reasons to Conduct Search. Staff may conduct a hands on, controlled strip-

search of an inmate: 
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1. in the event the inmate refuses to comply with a strip-search as 

defined in Section 3(Q) of this Directive; 

2. for a valid penological reason; or, 
3. when the inmate is confined at Northern CI, Garner CI, or any other 

unit designated by the Commissioner to conduct controlled strip-

searches. 

ii. Authorization, Observation and Video Documentation of Search. A 

controlled strip-search shall be authorized and observed by a custody 

supervisor. When practicable, prior to conducting a controlled strip-

search, verbal intervention shall be attempted in accordance with the 

intervention provisions of Administrative Directive 6.5, Use of Force. If 

the initial verbal intervention is unsuccessful, the custody supervisor 

shall summon a video camera, which shall document the final verbal 

intervention with the inmate, as well as the controlled strip-search. 

iii. Conduct of Search. In order to facilitate a controlled strip-search, the 

inmate’s clothing may be systematically removed manually or removed via 

medical shears a portion at a time under the direction of the custody 

supervisor. If the inmate continues to be uncooperative, staff may 

manually position parts of the inmate’s body in order to view all areas 

of the inmate’s body, making every attempt to avoid physical contact with 

the genitals and rectum. The controlled strip-search shall only seek to 

observe all areas of the inmate’s body to reasonably ensure the safety 

and security of the public, staff and inmates. Controlled strip searches 

may only be conducted by persons of the same gender as the inmate being 

searched. 

iv. Written Documentation of Search.  

1. A controlled strip-search shall be documented utilizing the 

following forms: 

a. CN 6601, Incident Report; 
b. CN 6501, Use of Force Report; and (when required), 
c. CN 6502, Use of Firearms, Impact Weapons or Chemical Agents. 

2. Completed forms shall be submitted to the Shift Commander for 

review.  

3. The documentation of controlled strip-searches conducted on a 

routine basis at Northern CI or upon intake to the Restrictive 

Housing Unit and the Inpatient Mental Health Unit at Garner CI shall 

not be required. However, if at these facilities an inmate becomes 

non-compliant, combative or refuses to follow staff direction 

during a controlled strip-search, the incident shall be documented 

in accordance with Administrative Directives 6.5, Use of Force, and 

Administrative Directive 6.6., Reporting of Incidents. 

 

6. Reasonable Suspicion. 
a. Determining Reasonable Suspicion. Any of the following factors shall be taken 

into account when determining reasonable suspicion for an inmate strip-search: 

i. The nature of the crime or offense with which an inmate is charged (i.e., 

is the inmate’s charge a felony or a misdemeanor NOT listed on Attachment 

B); 

ii. The circumstances of the individual's arrest or detention, if known; 

iii. The particular characteristics of the inmate (e.g., physical appearance, 

behavior, risk for self-harm, past criminal or correctional history, 

etc.); 

iv. Positive reading from authorized detector/scanning equipment or canine 

alert; 

v. Informant information in accordance with Section 6(B) of this Directive; 

or, 

vi. Other facts contributing to suspicion or lack thereof.  

b. Determining Reasonable Suspicion Based on Informant Information. If the 

information used to determine reasonable suspicion derives from an informant, 
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the following factors should be considered and documented on CN 6601, Incident 

Report: 

i. The nature of the tip or information; 

ii. The reliability of the informant; 

iii. The degree of corroboration; 

iv. The motivation of the informant to be truthful; and, 

v. Other facts contributing to suspicion or lack thereof. 

c. Posting of Reasonable Suspicion Criteria. A copy of Attachment A and Attachment 
B shall be laminated and posted at each point of admission and other appropriate 

areas. 

 

7. Transgender inmates and/or inmates with an Intersexed Related Condition.  
a. Transgender and/or Inmates with an Intersexed Related Condition shall be subject 

to pat searches and strip searches while under the custody of the Department of 

Correction. 

i. Supervisors shall select custodial staff members who complete a pat search 

or strip search on a transgendered inmate and Inmates with an intersex 

condition in accordance with Administrative 8.17, Gender Non-Conforming. 

 

8. Inmate Manual Body Cavity Search.  
a. An inmate manual body cavity search shall be performed only by a medical 

professional under the supervision of a licensed physician. An examination 

conducted for medical purposes shall not be considered a search as it applies 

to this Directive. In conducting manual body cavity searches, the following 

guidelines shall be followed:  

i. A manual body cavity search shall be conducted when there is reasonable 

suspicion that the inmate may be carrying contraband. 

ii. A manual body cavity search of an inmate may only be considered after 

reasonable, less intrusive measures of recovery of the suspected 

contraband have been considered or employed as appropriate (e.g., 

persuasion, self-retrieval, x-ray, expulsion, etc.).  

1. This may include placement in a dry cell or room under direct 
observation for a minimum of 72 hours if required. 

2. A manual body cavity search shall only be conducted upon approval 
by the Deputy Commissioner of Operations and Rehabilitative 

Services. 

3. The Chief Medical Officer or designee shall assign an appropriate 
health service employee in consultation with the Deputy 

Commissioner of Operations and Rehabilitative Services to conduct 

the search. 

4. A manual body cavity search shall be conducted in a clinical setting 
(i.e., Health Services Unit or outside hospital). 

5. When custody staff are required to be present, staff members of the 
same gender shall be utilized unless the inmate has an approved 

gender nonconforming management plan. If the inmate has an approved 

gender non-conforming management plan, then the supervisor 

overseeing the search shall make arrangements according to the 

inmate’s preference for gender of custody staff who will be present.  

iii. Upon completion of a manual body cavity search, CN 6601, Incident Report 

shall be completed in accordance with Administrative Directive 6.6, 

Reporting of Incidents, shall be completed by the custody designee and 

submitted to the Deputy Commissioner of Operations and Rehabilitative 

Services stating the reasons for the search, other options which were 

considered or employed, the individuals present when the search was 

conducted, and the findings of the search. 

1. In addition, a medical incident report shall be completed by the 
health service employee conducting the examination and submitted 

with the original incident report. 
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9. Visual inspection during medication administration.  A visual inspection of the oral 

(mouth) cavity by a custody and/or medical staff member shall be conducted when an 

employee dispenses medication. Oral cavity inspection shall be required prior to and 

after the inmate ingests any medication.  

a. The inmate shall be required to open the mouth, lift the tongue and move the 
tongue from side to side.  

 

10. Search by Means of Metal Detectors and Other Authorized Scanning/Detecting Systems. 
Search by means of metal detectors and other authorized scanner/detecting systems 

shall be conducted as follows: 

a. During admission, transfer or routine transport of an inmate; 
b. Whenever an inmate is suspected of ingesting or inserting metallic contraband 

in a body cavity; and, 

c. On a random basis to further any correctional purpose. 
i. If a positive reading is indicated, CN 6701, Strip-Search Report shall be 

completed and a strip-search conducted in accordance with Section 5 of 

this Directive. 

 

11. Canine Searches. Canine searches shall be utilized to provide a safe and secure 
environment for the public, employee and inmates by controlling the introduction, 

movement and use of contraband. Canine searches shall be utilized as authorized by 

the Unit Administrator. 

 

12. Non-Inmate Searches. Non-inmates and their property may be subject to searches upon 
entering the perimeter or grounds of a correctional facility or any other site operated 

by the Department of Correction, as follows: 

a. Visitors/Contractors. A visitor/contractor shall be required to pass through a 
metal detector when initially entering the secure area of a correctional 

facility. In accordance with Section 18-81v of the Connecticut General Statutes, 

a visitor who activates a walk-through metal detector shall be given the 

opportunity to submit to a search with a portable or hand-held metal detector 

in order to gain entrance into the correctional facility. If the visitor 

consents to a search, such consent shall be documented on CN 100603, Visitor 

Search Consent Form in accordance with Administrative Directive 10.6, Inmate 

Visits. When the visitor consents to a search with a portable or hand-held metal 

detector, the visitor shall be escorted by a correction officer of the same sex 

to a separate room, restroom or other private location within the correctional 

facility, where the visitor shall first remove any object or article of clothing 

that activated the walk-through metal detector and then submit to a portable or 

hand-held metal detector search. If the portable or hand-held metal detector is 

not activated during such search, the visitor shall be allowed to re-apply the 

object or article of clothing that activated the walk-through metal detector 

before exiting the separate room, restroom or other private location where the 

portable or hand-held metal detector search is conducted and shall be allowed 

to enter the correctional facility. If the portable or hand-held metal detector 

is activated during such search or if the visitor refuses to give consent to be 

searched, the visitor shall be denied access to the facility. Visitors who have 

an internal medical device and who either activate or cannot pass through a 

walk-through metal detector, shall NOT be searched with a portable or hand-held 

metal detector. The visitor may be screened by a pat search if he or she 

consents. If consent is provided and the pat search completed, a visit may be 

authorized under the terms and conditions deemed appropriate in the discretion 

of the Unit Administrator or designee. At all times, the Unit Administrator or 

designee shall maintain the right to permit, limit or deny a visit in furtherance 

of the safety and security of the facility. A custody supervisor shall be 

present, when available, during the pat search of a visitor. Should the visitor 

refuse to consent to a pat search, the supervisor shall contact the Duty Officer. 

The Duty Officer shall make the decision as to the status of the visit and the 

conditions there of. 
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b. Employees. An employee, at a minimum, may be required to pass through a metal 

detector, submit to visual check/inspection of personal belongings brought into 

the facility to include but not limited to food containers/bags/purses/jackets 

or submit to a pat search when entering a facility. In addition, an employee 

may be subject to a strip-search based on reasonable suspicion that the employee 

is carrying contraband. Such search shall only be authorized by the Unit 

Administrator or higher authority. An employee and a supervisor of the same 

gender shall conduct such searches in a private area. Refusal to submit to a 

search may subject the employee to disciplinary action, up to and including 

dismissal from state service. 

c. Unauthorized Items. Each facility shall post a list of items that staff may not 
bring into the secured area of the facility or to any post in accordance with 

Attachment D, List of Unauthorized Items. A copy of Attachment D, List of 

Unauthorized Items shall be laminated and posted at each public entrance and 

staff access point. It shall be the employee’s responsibility to seek 

clarification from a supervisor regarding the introduction of any questionable 

items into the facility. 

 

13. Vehicle Searches. All vehicles entering facility property are subject to random or 
routine search with consent. Failure to give consent shall result in denial of access. 

a. Posting and Notification. A sign shall be posted at each facility entrance 
stating: "You are entering a correctional facility. All visitors and vehicles 

are subject to search by Department of Correction personnel. It is a crime to 

convey, pass or causing to be conveyed or passed into this facility any item 

that is prohibited by Sections 53a-174, 53a-174a and 53a-174b of the Connecticut 

General Statutes. Violators shall be prosecuted. A list of prohibited items is 

posted inside." 

b. List of Prohibited Items. A list of prohibited items shall be prominently posted 
in the lobby area utilizing Attachment C, List of Prohibited Items. 

c. Vehicle Search procedures. Each unit shall develop vehicle search procedures 
specific to that individual facility and incorporate them into relevant Post 

Orders, General Post Order Attachments and/or Unit Directives in accordance 

with Administrative Directive 1.3, Development Revision and Revision of Policies 

and Procedures, specific to searches conducted on vehicles entering and leaving 

the secured area of the compound. The facility procedure shall include, but is 

not limited to, search procedures for Department of Correction vehicles, outside 

Law Enforcement and contracted service/vendor vehicles. 

 

14. Facility Searches. Each unit shall develop Unit Directives and a unit search plan to 
meet the requirements of this Directive. The Unit Directive and plan shall include: 

a. General Facility Searches. A general facility search shall be authorized by the 
Unit Administrator. General facility searches shall be conducted at least 

annually at Level 2 and 3 security classification facilities and not less than 

twice each year at Level 4 and not less than three (3) times each calendar year 

at Level 5 security classification facilities. When a facility search is 

conducted the entire facility shall be searched prior to returning to normal 

operations. The appropriate District Administrator shall be notified prior to 

a general facility search. 

b. Housing Unit/Area Searches. Housing unit and area (e.g., kitchen, industry 
plants, gymnasium, etc.) searches shall be conducted routinely and periodically 

as authorized by the Shift Commander. 

c. Cell, Room, Cubicle and Other Housing Area Searches. A search of an inmate’s 
cell, room, cubicle or other housing area shall be conducted by the assigned 

correction officer as directed by a supervisor or as required by facility 

policy. If the inmate is present in the cell, room, cubicle or other housing 

area, the inmate shall be removed and pat searched prior to the cell, room, 

cubicle or other housing area being searched. Cell, room, cubicle or other 

housing area searches shall be recorded in the station log and facility log in 

accordance with Administrative Directive 6.2, Facility Post Orders and Logs. 
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Any time medication, medical equipment and/or medical supplies are confiscated 

from an inmate or the inmate’s living area, said medication, medical equipment 

and/or medical supplies must be bagged and delivered to the Health Services 

Unit for review and disposition (i.e., disposal or redistribution).   

d. Employee Work Areas. Areas utilized by employees (e.g., employee offices and 
rooms, locker rooms, employee lounges, etc.) shall be searched during a general 

facility search. 

e. Community Contract Agency Searches. The Director of Parole and Community 

Services or designee shall develop and maintain procedures to conduct a search 

of each halfway house consistent with this Directive. Such searches shall be 

conducted annually, at a minimum. 

 

15. Treatment of Religious Articles and Items. All religious articles and religious items, 
including but not limited to the Holy Bible, the Qur’an, and the Torah, shall be 

respected by staff and inmates at all times. Religious articles and religious items 

shall not be carelessly handled by staff when conducting searches or other authorized 

operational or security activities. Special care shall be taken to respect religious 

articles and religious items. Religious articles and religious items may be 

confiscated for cause in accordance with Administrative Directive 6.10, Inmate 

Property. Any questions or concerns regarding any religious article or item shall be 

referred to the appropriate chaplain and/or other subject matter expert, as 

appropriate. Native American medicine bags shall not normally be handled by staff. In 

cases where a medicine bag and/or its contents require examination by staff, staff 

shall instruct the inmate possessing the medicine bag to empty its contents on to a 

surface for inspection. 

 

16. Handling of Contraband and Physical Evidence. All handling, documentation and disposal 
of contraband and physical evidence shall be in accordance with Administrative 

Directive 6.9, Control of Contraband and Physical Evidence. 

 

17. Staff Training. Staff whose job classifications may require them to perform pat 
searches and/or strip searches shall be trained on how to conduct cross gender pat 

searches and searches of transgender and intersex inmates in a professional and 

respectful manner, and in the least intrusive manner possible that is consistent with 

security needs. 

 

18. Forms and Attachments. The following forms and attachments are applicable to this 
Administrative Directive and shall be utilized for the intended function: 

a. CN 6701, Strip-Search Report; 
b. CN 6702, Minor Misdemeanant Identification Form; 
c. Attachment A, Strip-Search Decision Tree; 
d. Attachment B, Offenses Requiring Reasonable Suspicion to Conduct a Strip-Search; 
e. Attachment C, List of Prohibited Items; and, 
f. Attachment D, List of Unauthorized Items. 

 

19. Exceptions. Any exceptions to the procedures in this Administrative Directive shall 
require prior written approval from the Commissioner. 

 


