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A.
Application Process




1.
A signed application is required before assistance is provided under this program.





2.
The application may be submitted in person or by mail.  No face‑to‑face interview is required.

    


3.
The application may be submitted at any time during the twelve months subsequent to AFDC ineligibility.





4.
Once eligibility has been established, benefits may be paid retroactively for any month within the twelve month period of eligibility for which eligibility is established.




B.
Notice to Assistance Unit




1.
When AFDC is terminated for the reasons listed in 8055.20, the assistance unit is notified that it may be eligible for transitional child care.





2.
When benefits are granted, the recipient is notified in writing of the following:






a.
the payment amount;






b.
the recipient's rights and responsibilities;






c.
the period of eligibility.





3.
When benefits are reduced, denied or discontinued, the recipient is notified in writing of the following:






a.
the reason for the reduction, denial or discontinuance;






b.
the policy citation;
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B.
Notice to Assistance Unit (continued)






c.
the right for a Fair Hearing.





4.
Before benefits are reduced, suspended, or discontinued, the Department gives adequate notice at least 10 days prior to the date of the intended action.  (cross reference 1570.10)




C.
Fair Hearings




1.
The assistance unit which is aggrieved by an action taken by the Department may request a Fair Hearing within sixty (60) days from the date of the action.





2.
The Fair Hearing request must be made in writing and must be signed by a member of the assistance unit.





3.
All other Fair Hearing policies which apply to AFDC apply to TCC, except benefits are not extended past the twelfth month of TCC eligibility pending the outcome of a hearing.




D.
Period of Eligibility




1.
The assistance unit may qualify for up to twelve months of Transitional Child Care benefits.





2.
The first possible month of eligibility is the month following the month AFDC eligibility ends.





3.
Eligibility ends no later than the end of the twelfth month following the month AFDC eligibility ends.
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E.
Beginning Dates of Assistance 





Within the period of eligibility, the beginning date of assistance is the first month the assistance unit has demonstrated a need for child care.




F.
Ending Dates of Assistance




1.
Within the twelve month period of eligibility, transitional child care benefits end at the end of the month in which the assistance unit fails to meet all technical, procedural and categorical eligibility requirements.





2.  
For assistance units which meet all technical, procedural and categorical eligibility requirements, the ending date of assistance is the end of the twelfth month following AFDC eligibility.




G.
Reporting Requirements
    


1.
Transitional Child Care assistance units must submit completed quarterly report forms with all of the information required to determine ongoing eligibility.

    



a.
The quarterly report form will be considered complete if the following requirements are met:







(1)
all information required to determine eligibility and level of payment has been provided; and







(2)
all "yes" answers are adequately explained; and







(3)
it is signed; and
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G.
1.
a.
Reporting Requirements (continued)







(4)
verification of the following is provided:








(a)
the assistance unit's total gross monthly earnings for the previous three months; and








(b)
the child care expenses for each of the previous three months; and








(c)
payment of the fee to the child care provider.






b.
The quarterly report form must be submitted during the following months:







(1)
the fourth month of the eligibility period; and







(2)
the seventh month of the eligibility period; and







(3)
the tenth month of the eligibility period.







c.
If a completed quarterly report form is submitted late, benefits are continued or reinstated without penalty. 





2.
Assistance Units must report any change in the information provided on the application or quarterly report form, within 10 days.

