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1.
Unrestricted Cash Payments





Unrestricted cash payments are generally made for basic needs and certain special needs which are issued directly to the individual.






a.
Basic Needs






Basic needs are generally met by a single cash payment in the form of a payroll check covering assistance for one month.  Subsequent cash payments for any additional basic needs or portions thereof may be made on an as needed basis for a period of up to ninety (90) days.







(1)
The individual has complete control over the basic needs cash payment and there are no restrictions on its use.







(2)
The cash payment is given directly to the individual in person at the port of entry.






b.
Special Needs






(1)
Special needs for essential clothing are generally met in the form of a single cash payment issued directly to the individual.







(2)
The individual has control over the funds received for essential clothing but is advised of the suggested cost allowed per item.







(3)
The individual is given the cash payment for essential clothing in person at time of arrival and is included with the basic needs amount.
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2.
Restricted Cash Payments





a.
The Department may make restricted cash payments for the following:







(1)
special needs other than essential clothing; and







(2)
situations in which there is no adult member of the assistance unit to whom a cash payment can be issued.






b.
Restricted cash payments are issued in the form of vendor payments directly to third party vendors on an as needed basis for a period of up to ninety (90) days.





3.
In-kind Assistance





a.
In-kind assistance is provided to the individual in lieu of a cash payment when the Department determines it is more effective to do so.






b.
In-kind assistance consists of services provided to the individual, directly or indirectly by the Department, such as:







(1)
transportation to final destination provided by a member of the Department's staff; or







(2)
emergency clothing items which must be provided immediately at the port of entry such as a coat; or







(3)
use of a telephone to contact relatives or friends for assistance, shelter or other types of help.




B.
Payee




1.
The payee for the cash payment is normally the adult head of the assistance unit.
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2.
In the absence of the adult head of the assistance unit, payment can be made to others providing the payee is authorized by the adult head of the assistance unit.  Cash payment can be made to the following payees:






a.
a second adult in the assistance unit who has accepted responsibility for distribution of the cash payment; or






b.
an adult outside the assistance unit who has accepted responsibility for distribution.




C.
Use




1.
AFDC policy with respect to the redeeming of checks, and the expiration date applies to the Repatriation program (cross reference: Benefit Issuance 6515).





2.
All medical services are paid for by vendor payment.




D.
Frequency and Method of Issuance




1.
Basic Needs and Essential Clothing





a.
The cash payment for basic needs and essential clothing is generally distributed in a single issuance for one month's worth of assistance.  Subsequent cash payments for any additional basic needs or portions thereof may be made on an as needed basis for a period of up to ninety (90) days.






b.
The initial single cash payment is issued to the assistance unit when it arrives at the port of entry. Subsequent payments if needed, are generally issued by mail directly to the assistance unit.





2.
Special Needs





a.
Vendor payments for special needs other than essential clothing are generally distributed in a single issuance to the appropriate third party vendors.  Subsequent vendor payments for any additional special needs may be made on an as needed basis for a period of up to ninety (90) days.
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b.
The initial vendor payments are issued on the day the assistance unit arrives at the port of entry.  Subsequent vendor payments are generally issued by mail directly to the appropriate vendor.

